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AJAMHHHCTPATHBHBIH perjiaMenT
MPEOCTABIIEH NS FOCYAAPCTBEHHOI yeayru «cno/inenne 3anpocoB rpaxaan
Poceniickoii Menepaunn noaBe1oMCTBeHHBIMH Y4 PeKIEHHAMH ynpasJieHUs!
3AI'C n apxuBos Jluneuxoii 06aactu»

Paznen 1. O6uue noaoxkenus

1. Ilpeamer peryjinpoBanus perjamMeHTa

. AZMHUHUCTPATUBHEIA perjaMeHT nperoCTaBIEHUs roCyapcTBEHHON yCIyru
«Mcnonnenne 3ampocoB rpaxaaH Poccuiickoit Qenepaunuy  NONBEAOMCTBEHHBIMH
ydpexaenuamu  ynpasinenus 3AIC wu apxuso Jluneukoit ofmactu» (namee —
perlaMeHT) yCTaHABIWBAET CPOKU M IOCIENOBATEBHOCTE aMHUHUCTPATHBHBIX
npoueayp (aeHcTBHi) NpU MpeoCTaBleHHH roCyJapCTBEHHOM YCIIYTH I10 UCTIOIIHEHHIO
sanpocos rpaxiaan Poccniickoilt ®enepauuu (ganee — rocygapcTBeHHas ycmyra),
HOCTYMHUBLIMX B OOJacTHble KaseHHble yupexaeHus «[ OCyaapCTBEHHBIH apXuB
Jluneuxodt obnactu», «l"ocynapcTBeHHBIH apXuB HOBeMILEH uctopuu Jluneuxoi
obnactiy», «l'ocynapcTBeHHBIN apXuB JOKYMEHTOB MO JTHYHOMY cocraBy Jlunenxoii
obnacti» (nanee — rocylapcTBEHHBIE APXMBBI), MOBEIOMCTBEHHbIE YIpaBIeHHUIO
3AI'C u  apxuBoB Jlumeukoli o6nacTH, NOPSAOK B3aUMOAEHCTBHS MEX Y
JOJUKHOCTHBIMHM ~ JIHLAMM  TOCYHapCTBEHHBIX  apXMBOB W 3asABUTENAMH  IIpH
NPEOCTaBICHHH MOCY 1apCTBEHHOM yCIIyry.

2. Kpyr 3asiBureneii

2. 3aaBuTeNsiMM, B OTHOLICHWHM KOTOPBIX MpPEIOCTABIISIETCS rocyJapcTBeHHas
yciayra, — ABAAIOTCA  (DU3MYECKHe,  IOPUAMYECKHE  JIMLQA,  WHAMBHAyaIbHbIC
NpeANpHHUMATENM,  OpraHbl  rOCYJapCTBEHHOM — BIAcTH, OpPraHbl  MECTHOTO
CaMOyIPaBJICHHS, YUPENKACHNS ¥ OpraHHu3allks, a TaKKe UX NpeACTaBuTeNu (nanee —
3asBUTEND ).

3. TpeGosanus K nopsaaky HHGOPMHPOBAHHS O NPEJOCTABICHHH
rocyapcTBeHHON yCayru

3. MndopmupoBaHue o NOpsiaKe U Xo/e [IPeJOCTABIEHHS roCY1apCTBeHHO

YCIYrd OCYLIECTBISETCS TOCYJApCTBEHHBIMH apXMBaMH C HCIOJL30BaHHEM
HH(OPMALMOHHO-TEJIEKOMMYHUKALMOHHBIX ceTel 0BIIero Mois30BaHMs, B TOM YHCIIE
cetn MHTepHeT, Bkirovas EQMHBIN MOPTAT rOCY1apCTBEHHBIX M MYHULMIAIBHBIX YCIyT
(nanee - EIM'Y) u pernoHanbHbIi NOpTAl FOCYJAPCTBEHHBIX M MYHHUHNIAIBHBIX YCIYT
Jluneukoit obnactu (nanee — PIITY), cpeacts TeneOHHOH CBA3M, CPEACTB MAcCOBOM
MHGOpMAaLKK, MHPOPMALMOHHBIX MATEpUasIoB, ITyTEM HANpaBjieHUs MHCBMEHHOro



OTBETAa Ha oOpallleHHe 3asBUTENS 110 [OYTe, NPH JIMYHOM TNpHeMe 3asBUTEeH B
rOCYapCTBEHHbIE APXHUBEI.

4. Mudopmaumio o Mecre Haxoxaenus u rpaduke paGoThI roCyAapCTBEHHBIX
dPXHBOB, MPEOCTAB/IAIOINX IrOCY IapCTBEHHYIO YCyry, ynpasierus 3AIC u apxuBoB
Jlunetkoit  obnacth, ofpalieHue B KOTOpble HEOOXOAMMO A TOJIyYEeHUS
TFOCYNApCTBEHHOH  yCNYTH, CHpaBoYHbIC TeNe(OHBI IOCYHAPCTBEHHBIX apXUBOB,
YHACTBYIOMMX B MPCAOCTABICHUM TOCYAAPCTBEHHON YCIYTH, aapec 3JIeKTPOHHOM
MO4Thl ¥ (HaH) hopMax OOpaTHOH CBSI3H, MOXKHO NOJY4HTb Ha obuUIHATBEHOM caiiTe
ynpasnenus 3AI'C u apxusos Jluneuxoii o6nactu (http://www.uzags.com), Ha caliTax
FOCYNapCTBeHHbIX apXuBoB B ceTH «MuTtepHer», Ha PITTY (https:/pgu.admlr.lipetsk.ru)
W B MHOOPMaUMOHHOH cHcTeMe «PernoHanBHBIN peectp rOCYJapCTBEHHBIX U
MYyHHIMNANBHBIX yeayr» (nanee - PPIY).

5. HMudopmupoBanue 0 mOpsaKe NpeaOCTaBICHUS roCylapCTBEHHON YCIyru
OCYLIECTBIISETCS:

Ha EII'Y http://www.gosuslugi.ru;

Ha PIII'Y http://pgu.admlr.lipetsk.ru;

Ha CalHTax rocy1apCcTBEHHBIX apXUBOB;

Ha  cadre  ynpasnesus 3AI'C u  apxusoB  Jlumeuxodl  obnactu
http://www .uzags.com;

HAa HH(OPMALIMOHHOM CTEHIe FOCYJapPCTBEHHBIX aPXHBOB;

10 TesleOHy rocyIapCTBEHHBIX aPXUBOB.

6. Ha ETII'Y, PIII'Y, oduuuanbHbIX caiitax rocyAapcTBEHHBIX apXHBOB U Ha
MH(QOPMALMOHHBIX CTEHJAX B MOMEIUEHHH [OCYIApCTBEHHBIX APXHBOB Pa3sMellaeTcs
MH(OPMALHS O IPEOCTABIEHHH FOCY AaPCTBEHHON yCIyTH ClIEIyIOLIEro COepiKaHus:

- MECTO HaXOXJeHHe, rpapuk paboTsl, rpaduk npuema noceTurenei, TeaedoHsl,
aapec SJIeKTPOHHOMN MOYThI FOCYJaPCTBEHHbIX APXUBOB;

- TiepeveHb  HOPMATHMBHBIX  [PaBOBBIX  AaKTOB,  PErJaMEHTHUPYIOLIUX
[PeOCTABIIEHHE MOCYAAPCTBEHHOH YCIIYTH;

- HCHEPNbIBAIOIIHMH MepeyeHb JOKYMEHTOB, HEOOXOAMMBIX ISl NPefOCTaBIeHH s
FOCY/IapCTBEHHON yciyrd, TpeGoBaHHS K O(DOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a
TaKKe  [EpevYeHb JOKYMEHTOB, KOTOpble 3asBHTENb BIIpaBe [PEACTABUTH 10
COOCTBEHHOH HHHULIMATHBE,

- Kpyr 3asiBUTE/IeH;

- CPOK IMPEeNOCTaB/IEH s TOCY IaPCTBEHHON YCIIYTH;

- Pe3ynbTaThl  INPEJIOCTABJICHHS  rOCYJIApPCTBEHHOH  YCIYrH,  [OPSIOK
OPCACTABICHMA  JOKYMEHTa,  SBIAIOLIETOCS  pe3yJNbTaTOM  [PEJOCTaBICHMS
rOCy1IapCTBEHHOH yCIyri;

- MCUEpIIbIBAIOIINH [epeYeHb OCHOBAHMUHN JUIs NPHOCTAHOBIEHHS MIIM OTKA3a B
NpeoCTaBIeHHH roCcy 1apCTBEHHOMR YOIy

- 0 rpaBe 3asBHUTENsl Ha gocyaebGHoe (BHecyneGHoe) obxkanoBaHHe AeHCTBHIA
(Oe3peficTBUA) M pelUEHHH, NPUHATHIX (OCYLIECTBASEMBIX) B XOZe NpeoCTaBlIeHus
roCy1apCcTBEHHOM YCIIYTH;

- QopMmpl  3asBieHuiH, 00pasUBl MX 3AMOJNHEHHMs, (GOPMBI YBEIOMJIECHHH,
HCIIOJIb3YEeMBbI€ [IPH NPEeZ0CTaBISHHH FOCY IapCTBEHHOM yCIyTH.

[Ipn m3menenun nHGOPMALKMH [0 [PEIOCTABIEHUIO TOCYAAPCTBEHHON yCIyru
OCYUICCTBIISETCS €€ epUouIecKoe OOHOBIEHUE.



Wudopmauus ma EIT Y, PII'Y, odummansubix caiitax roCyAapCTBEHHBIX
ApXHBOB, ynpasneHus 3AI'C u apxuBoB Jluneukod obnactu o NOpsiIKE M CpoKax
fIPEAIOCTABIIEHNS rOCY IAPCTBEHHOM YCIyTH [IPENIOCTaBIIAETCSA 3asABUTENIO BEeCIIaTHO.

Hloctyn k undopmaru o CPOKax W NOps/Ke NpeloCTaBIeHHs FOCYNapCTBEHHOH
YCIyTH ocyulecTBisieTcs Ge3 BBINOTHEHNS 3as8BUTeleM Kakux-nmubo tpebGoBanuii, B Tom
qucie 0e3 MCHoNb30BaHUS fiporpammuoro obecnedenns, ycraHoska KOTOpOro Ha
TEXHUYECKHE Cpe/CcTBa 3asBUTENS TpeGyeT 3aKimovenys JMLCH3HOHHOTO HJIH HHOIo
corjalleHus c npaBoobnazarenem [IPOrpaMMHOro obecrieuenns,
HPELYCMATPUBAOLLIErO B3MMaHUE [IATHI, PErUCTPALIMIO WM aBTOPH3ALIUIO 3aSBUTENS
HJIH TIPe/IOCTABIICHHE UM MEPCOHAIbHBIX JaHHbIX.

7. OCHOBHBIMH TPeGOBAHMAMY K HHGOPMHUPOBaHHIO 3asBUTENCH O
FOCYZIaPCTBEHHOM yCIyre sBISIOTCS:

- KTYAJIbHOCTb, CBOCBPEMEHHOCTS, IOCTYIIHOCTS ¥ [OJHOTA uHpOpMaLuy;

- Y€TKOCTh U3JIOKEHUS MaTepHaa.

8. Ilpwu konCcynbTHpOBaHUH MO TeNe(QOHyY U NPH THYHOM obpalienuy 3asBuTesns
CHCLHAINCTBL TOCY/IAPCTBEHHBIX APXHBOB MOAPOOHO W B BEXIMBOI (koppekTHOIf)
dopme  uupopMuUpYIOT obparuBumxcs 1o HMHTEPECYIOIIUM  HMX  BOIPOCAM.
Kouncynpranus no TeNIePOHY HO/HKHA HAYHHATHCH C MH(OPMAalLUH 0 HAUMEHOBAHUU
FOCYAApCTBEHHOTO apxuBa, (aMUIMH, HMEHH, OTYECTBA H JAOJKHOCTH CIIeLuaucTa,
[PUHABILETrO Tene(hOHHBIH 3BOHOK.,

9. Tlpu HEBO3IMOKHOCTH CHCLHATHCTOB, NPUHABIIMX 3BOHOK, CAMOCTOSTENBHO
OTBETHTL  HA  IOCTABJIEHHBIE BONPOCHI, TeNe(DOHHBIH  3BOHOK HOMKEH GbITh
liepeajpecoBan (niepesesien) Ha AUPCKTOPOB TOCYAApCTBEHHBIX ApXMBOB, WJH Ke
obpatuBiIeMycs 'PAX/IAHUHY  IOJDKEH ObITh COOGLIEH TenedoHHbIH HOMEp, 110
KOTOPOMY MOXKHO MONYYHTE HEOGXOXUMYIO HHOOpMaLHIO.

10. 3asButenu, npencrasusmme B TOCYNapCTBEHHBIE apXMBBI 3alpPOChHl, B
obsi3aTenEHOM mopsizike HHPOPMUPYIOTCS CTIeLHATHCTAMM:

- O TIOPAZIKe W OCHOBAHMSX [PEIOCTABIIEHHS YCITy ],

- O [IPHOCTAHOB/IEHUH [IPEOCTABICHHA YCIIYTH;

- 00 OTKa3se B npesocTaBIeHHH YCIyTH;

= 0 CPOKE HCTIOJIHEHHA YCIIYTH M BO3MOKHOCTH TNIOJIyY€HHS OTBETA,

I1. B moGoe Bpems, ¢ MoMeHTa TIpHeMa 3asBJIEHHS, 3asIBUTE/Ib HMEET NPABO Ha
NOJIyHEHHEe  CBelleHWH O  NpPOXOXKAEHHH [poueayp 1O  NpefocTaBIeHHIO
FOCYNApCTBEHHOH yCIYTH TOCYaapCTBEHHBIMMU APXHBAMH TIpH TIOMOIIM TesedoHa,
HOCPCACTBOM  MCBMEHHOIO M JIMYHOrO oOpalieHus, 1o JNIEKTPOHHOH I1oYTeE.
3asBHTENI0 NpefoCcTaBISIOTCS CBEACHHA O TOM, Ha KakoM ortame (B Ipouecce
BBITIOJIHEHHS KaXKA0H aJMHUHUCTPATHBHOM NPOLE/TYPbI) HAXOAUTCS MPeCTaBlIeHHBIH
UM 3arpoc.

Pazjgen II. Cranpapr TIPENOCTAB/ICHMS IOCYAaPCTBEHHOI yeayrn

4. HaumenoBanue rocyaapeTBeHHOH yCJayru

12. Tocynapcrsennas yciyra — HCIIOJIHEHHE 3ampocoB rpaxkaaH Poccuiickoii
Genepaunn nonBe10MCTBEHHBIMHU yupexaenusmu ynpasneHus 3AI'C u apxuBos
Jluneukoii o6nacry.



5. HaumeHoBaHHe OpPraHa, NpeJocTaBIsIoYI0 FOCYyJapCTBEHHYIO yeayry

13. TI'ocynapcTBeHHas yciayra NpeAocTaBiseTcs rocy1apCTBEHHbIMY apXUBaMU.

14. CornacHo myHkty 3 yactu | cratsu 7 DejepaibHOro 3axkoHa ot 27 Hios
2010 roma Ne 210-®3 «OG6 opraHuM3zauuy IpeNOCTABIEHUS IOCYNApCTBEHHBIX U
MYHHULMIANBHBIX YCIYr» FOCYIapCTBEHHbIE apXUBBI HE BIIpaBe TpeOOBaTh OT 3aABUTEIIS
OCYILECTBIECHHS JIeHCTBHIA, B TOM YHCIIE COIIacOBaHUi, HEOOXOMUMBIX IS TOTyYeHHS
FOCY/IapCTBEHHOM YCIYrd M CBS3aHHBIX C oOpalleHHeM B HHBIE IOCYHapCTBEHHBIC
OpraHbl, OpraHbl MECTHOr0 CaMOYNpaB/IEHHUs, OpPraHU3alUM, 32 HCKIHYEHHUEM
[Oy4eHUs YCIYT W NOJIy4eHHs JOKYMEHTOB U HH(pOpMaNny, BKioueHHbIX B [lepedensb
YCIVYT, KOTOpbie SABJSIOTCS HEOOXOAMMBIMM M 00sf3aTeNbHBIMH JUIS MPEAOCTaBJIECHNS
rOCYIAPCTBEHHBIX YCIYT, YTBEPKAEHHbIH TOCTAHOBIEHHEM aaMUHUCTpanuy Jlnnenxon
obiactu ot 23 HosiOps 2011 roga Ne 414 «O6 yreepxaenuu Ilepeuns yciyr, KOTOpbIe
ABJIAIOTCS HEOOXOAMMBIMH U 00A3aTeIbHBIMU IS TIPEAOCTABIIEHHs HCIIOTHUTE/IbHBIMU
opraHamMp rocyaapcrTBeHHo# BiaacTd Jluneuxoi o0nacTH roCyAapCTBEHHBIX YCIYr W
[pelOCTaBIIAIOTCA OpraHH3aLUAMH, y4aCTBYHOLIUMHU B NpenoCcTaBIeHUN
rocyIapCTBEHHBIX YCILYyI».

6. Onucanue pe3y abTaTa NPeioCTABICHHS FOCYAaPCTBEHHON YCIyTH

15. Pe3ynbTaToM NpeocTaBIeHus OCY1apCTBEHHOM YCIYTH SBIISIOTCA:

- apXUBHAs CIpPaBKa;

- apXUBHAas BBIITHCKA,

apXHBHasl KOIIHSA;

- oTBET 00 OTCYTCTBHH 3aMpalliBaeMblX CBEICHUH;

peKoMeH Al O AaibHeHIIMX yTAX onCcKa HeoGX0ANMOi HHGOpMALIH;
MH(OPMALIMOHHOE [THCHMO;

- YBEJIOMJIEHME O HaNpaB/IeHuH COOTBETCTBYIOLUErO 3alpoca Ha HUCIOJIHEHHUE T10
MPUHAUISKHOCTH B Ipyrye OpraHbl ¥ OpraHu3alyy.

PesysIbTaT NpeJOCTABAEHHs TOCY/aPCTBEHHOH YCIyrH IO BbIOOpY 3asBHTENA
MOKET OBbITH TpejicTaBieH B GopMe NOKyMeHTa Ha OyMaKHOM HOCHTENE, a TaKXke B
dopme  SMEKTPOHHOrO  JOKYMEHTa, YBEAOMJIEHHsS O IPHHATOM  PELICHWH,
MOAMACAHHBIMHA  YITOJIHOMOYEHHBIMM  JOJDKHOCTHBIMM  JIML[AMKH  rOCYAapCTBEHHBIX

apXMBOB C HCII0JIb30BAHHEM YCHJICHHOH KBaTH(QHUIMPOBAHHOH 3/IEKTPOHHOH MOAMUCH.

]

7. Cpok npeaocTaB/ieHHsi rOCy1apCTBEHHOH yCayru

16. 3anpochl 3asBuTesell, IOCTYNMBIUME B TOCYIAapCTBEHHBIE apXHBBI,
[OApa3IessloTCs Ha:

- 3amnpochl  COLMANBLHO-TIPABOBOTO Xapakrepa — 3alpockl, CBA3aHHBIE C
COLMANBHOM 3alIMTON rpak/aH, MpelyCMaTpUBaloLied HX EHCHOHHOe o0ecnedenue, a
TakXKe TIOJydeHHe JIbFOT W KOMIEHCAllMi B COOTBETCTBMM C 3aKOHOJATENLCTBOM
Poccuiickoit Dejepanuu M MeXKIyHApOXHBIMH obs3arenbctBamu  PoccHickoH
Denepauny;

- TeMaTHYeCKHe 3alpoChl — 3aNPOckl O TPeOCTABICHAN aPXUBHOH MH(OPMALHH
110 OTpeieNieHHoM npobiieme, TeMe, COObITHIO, GaKTy;



- 3alpoChl O  pacCeKpeYMBAaHMM apXUBHBIX JAOKYMEHTOB, SBISIOLIMXCS
HOCHTEJISIMU CBE/ICHUH, COCTABNSIONINX IOCY 1apCTBEHHYO TalHY.

17. Ha 6e3B03Me3/1HOM OCHOBE rocy1apcTBEHHBIMHU apXHBaMH HCITOJIHSIOTCH:

- 3alpOChl COLMANBHO-IIPABOBOrO XapakTepa — B TeyeHHe 30 KajleHAapHbIX AHel
CO [HS perucTpaLiy 3anpoca,

- TEMATHYECKHE 3aMpOChl OPraHoOB TOCY/AapCTBEHHOM BIACTHM H MECTHOrO
CaMOYNPABICHHSA, HAMPABIISACMbIC B LIENAX MCHOJHEHHS UMM CBOMX NOTHOMOYHI, — B
[IOPAZKE ¥ B CPOKH, YCTAHOBJIEHHblE 3aKOHOAATENLCTBOM Poccuiickoil Denepauun,
1mb0 B COrNIacoOBaHHbIE ¢ HUMH CPOKH.

© 3AlpoCkl O pacCeKpeYMBAaHMH ApPXUBHBIX JOKYMEHTOB, SBJISIOIHXCS
HOCHTENIIMM  CBE/ICHMH, COCTABIIOWMX TOCYNapCTBEHHYIO TailHy, — B CpOKH,
YCTAHOBJICHHBIE 3aKOHOAATeNbCTBOM Poccuiickoif Pegepamuu 0 rocynapcTBEHHOI
Tanne.

18. Ha BO3Me3gHOH OCHOBE WCHOJHAIOTCS  TEMATHYECKHE 3a1pocsl,
HOCTYIHMBILIME OT IOPUAMYECKHX U (Qu3nyeckuX suL. Temarndeckue 3ampochl
HCHOJHAKOTCA HA OCHOBAHMH I0IOBOPOB BO3ME3JHOIO OKa3aHHsl yCIIyT.

19. 3anpocel, npuciatHbie no 31eKTPOHHOMN MoYTe, paccMaTpHBaloTCA B 00LIEM
nopsiJKe.

20. OcHoBaHMe s [PHOCTAHOBJICHHS [IPe/IOCTaB/Ie€HHs [OCYAapCTBEHHOMN
YCIIyTH OTCYTCTBYIOT.

8. HopmaTuBHBIe IPaBOBbIE aKThI, PeryJIHPYIOIHeE
npeJocTaB/IeHHe rocy1apCcTBeHHOM yeJyru

21.IlepedeHb HOPMATHBHBIX IIPABOBBIX AKTOB, PEryIHPYIOIIHX [IPeJOCTABNCHHE
FOCYJapCTBEHHOH  ycnyrn (¢ yKkasaHWEM WX PEKBH3MTOB H  HCTOYHHKOB
Omy0IHMKOBaHMS), pasMelleH Ha O(HIHATBHOM caiiTe ynpasinenus 3AI'C u apxusos
Jluneuxodt obmacty mno ampecy http://www.uzags.com, o@uUHaNbHBIX caiTax
FOCYAAPCTBCHHbBIX APXMBOB, B DErMOHAILHOM PEECTPE M HA PErHOHANLHOM MOpTAie
FOCYNApCTBEHHBIX H MYHHLHMITATIbHBIX YCIYT,

9. HcuepnbiBaromuii nepeyeHb J0KYMEHTOB, HEOOXO0AHMBIX
B COOTBETCTBHH ¢ HOPMATHBHBIMH MPABOBLIMH aKTAMH AJIs
NpeI0CTaB/ICHHS FOCYAAPCTBEHHOM YCJIYTH H YCJIYT, KOTOpPbIe
SIBJISIIOTCS HeOOXOAHMBIMH M 00513aTeJILHBIMH /151 npeaocTaBjIeHHs
rOCYIapCTBeHHOH YCJIYIH, NOMAIEKAIIMNX NPEACTABIEHHIO 3asiBHTeEJIeM, CH0Cco0bI HX
OTyYeHHsl 3asiBHTE/IeM, B TOM YHCJIe B 2JIeKTPOHHOH (hopme, NoOpsioKk HX
npeacTaBJIeHHA

22. OcHOBaHHeM JUIS IIPEOCTABIEHHS TOCYAAPCTBEHHOM YCIYTH ABJSIFOTCS
3QIPOCEI 3a4BUTEJIEH, MOCTYNUBIUKE B rOCY[APCTBEHHBIE APXUBBI B TUCHMEHHOI hopMe
110 OUTE, M0 SJIEKTPOHHOM 104Te, 1O (pakKcy, NpH JIMYHOM OOpPAIUEHHH, B 3eKTPOHHOI
(opme uepes EITTY (IMpunoxenue Ne 1).

23. B 3anpoce 10/mKHbI ObITh YKa3aHbI:

- CBeJCHMs O 3agBUTENC: (QaMUIMi, UMS M OTYeCTBO (MocienHee — Tpy
HaJIUYUH);

- [OYTOBBIH M (MJTH) S1EKTPOHHBIH a/pec 3asBUTEIIs, KOHTAKTHBIE TeNedOHsI (TpH
HaJIMYHN);



- HMHTEpeCylollue 3asBHTeNs Tema, Bompoc, cobbiTve, GakT, CBENEHHS W
XPOHOJIOIH4eCKHEe PAMKH 3anpalliiBaeMoi HHpopMaLH;

- (opma mnomyyeHus 3asBUTeNeM HHGMOpMauMK (MHPOPMALMOHHOE ITHCHMO,
dpXMBHAd CHpaBKa, apXHWBHAs BBINHCKA; apXUBHbIE KOIMH, TeMaTHYECKUH IepeyeHs,
TeMaTHYeCKHH 0630p IOKYMEHTOB);

- IMYHAA TTIOANKCH 3asBUTEJIS NPHU M10aye 3anpoca Ha OyMakHOM HOCHTeEIE;

- Jara.

B 3anpoce moryr ObIThb yKa3aHbl HHblE CBeJ€HHS, HEOOXOAHMBIE IJs €ro
HCIIO/IHEHUS, TAK)Ke MOIyT OBITh NPUIOKEHbI KOMUH JIOKYMEHTOB, CBA3aHHBIE C TEMOI
3anpoca.

24. Jlng uctpeGOBaHMS CBeJCHHH, COMAEPKALMX IEPCOHANBHBIE JAHHBIE O
TPETBUX JIMLAX, JOMOJHUTENBHO IPEACTaBAAIOTCS [JOKYMEHTHI, IOATBEPXKIaouiue
[IOJIHOMOYHMS  3asABHUTENIS,, IPEAYCMOTPEHHble 3aKOHOJAATEeNLCTBOM — Poccuiickoi
Denepaunm.

25. JlanHpll nepedyeHb SBIAETCS MCUEPNBIBAIONIMM M HE IPEAIoNaraer
MEXKBEIOMCTBEHHOI 0 HH(DOPMALIHOHHOTO B3aUMOIEHCTBHU.

26. VYciyra MOXKeT NPeIOCTABISTECS B 3JIEKTPOHHON (opMe.

[lpn obpamenun B 27eKTpOHHOH Gopme 3a IMOIydYeHHEM TIOCYAapCTBEHHOM
YCIYTH 3asiBlieHME W KaKAbld TNpuUiaraeMblii X HeMy JOKYMEHT JIOJDKHBI ObITh
[OJIIMCAHB! YCHIIEHHOH KBATH(QHUIMPOBAHHON 3/IeKTPOHHOMN MOIIUCHIO IPaXAaHUHA.

[Ipu srom ycuneHHas noimuch JO/MKHA OBITH CO3JaHa JIMLOM, KOTOpOE B
COOTBETCTBHM ¢ (eAepalbHbIMM 3aKOHAMH M H3JAHHBIMH B COOTBETCTBMM C HHMH
HOPMATHBHBIMHU IIPABOBBIMH aKTaMH HAJ/IeIeHO [IOJHOMOYMSAMU HA CO3JaHHE M
IMOJNHCAHKE NIPUJIaraeMblX K 3asABJICHUIO JOKYMEHTOB.

[lpn nopmave 3asBiIeHHS HENOCPEICTBEHHO B T'OCYAAPCTBEHHbLIE APXHMBBLI, WM
ofecrnieunBaeTcss W3roTOBJICHUE KON JOKYMEHTOB, NPEICTABICHHBIX 3aiBHUTENEM, B
MOMEHT MpPHHATHSA 3asiBjeHusd. [Tocie u3roroBieHUs KOMUM HOKYMEHTOB MOIHHHUKH
BO3BPALIAIOTCA 3asBUTEIIIO.

Ilpy mHanpaBneHWM 3asBIEHHS] 3aKa3HBIM I[IOYTOBBIM  OTIPABIEHHEM C
YBEIOMJICHHEM O BPYYEHHH IIpHJIaraeMble KOMMU JOKYMEHTOB JOJDKHBI ObITh 3aBEpPEHb!
HOTApUATIbHO HJIM OpraHamy, BbIJABUIMMH JaHHbIE JOKYMEHThl B YCT@HOBIEHHOM
nopsijxe.

10. UcuepnpiBalomuii nepevieHb 10KYMEHTOB, HEO0X0AUMBIX
B COOTBETCTBHHU ¢ HOPMATHBHBIMH MPABOBbIMH aKTAMH /LISl
NpeocTaBJeHHs rocyapeTBeHHOMH YCIYIrH, KOTOpPbIe HAXOAATCS
B PACHoOpsiZKeHHH HCNOJHHTEIbHBIX OPraHOB FOCY1apcTBEHHOI BJIACTH
Jluneuxoi 06,1a¢TH, HHBIX OPTraHOB H OPraHM3aLMH H KOTOPbIE 3asiBUTE/b BIpaBe
NPEeACTABHTD, 3 TAKIKE COco0bI HX NOJy4YeHHs 3asiBHTE/ISIMH, B TOM 4HCle B
3JIEKTPOHHOH opme, MOPSIAOK HX NpPeICTABJEHHS

27. JlokymeHTbI, HeOOXOAUMBIE ISl IPeJlOCTaBICHUS TOCYIapCTBEHHOMN YCIIyTH,
MOMJIEKALIMX [OJYYEHHIO [OCPEJCTBOM MEXBEIOMCTBEHHOI'O B3aUMOJEHCTBUA He

IPe1yCMOTPEHBI.

11. ¥Yka3zanue na 3anper Tpe6oBaTh OT 3asiBHTEJIs



28. 3anpewaercs TpeGOBaTh OT 3asBUTENS:

[peOCTABIEH S JOKYMEHTOB U MHGOPMALMH WM OCYLIECTBJICHUS NEHCTBHH,
MpelCTaBleHHE WM OCYUIECTBIEHHE KOTOPBIX HE TMpPEeAyCMOTPEHO HOPMATHUBHBIMH
PaBOBBIMU aKTaMH, PeryJHpyIOLMMHE OTHOIUEHUS, BO3HMKAIOUIME B CBIA3U C
IpeJOCTaBICHUEM IOCY1apCTBEHHON yCIyTH;

Npe/ICTaBIeHUs] JIOKYMEHTOB U HHpOpMauMM, KOTOpbleé B COOTBETCTBHM C
HOpPMAaTHBHBIMM ITPaBOBBIMH akTamu Poccuiickoit Denepauuy, HOPMATHBHBIMU
NpaBoBLIMU akTamu JIunenkoi o0acTH HaXOAATCS B PACHOPSKEHHH HCIOJIHUTEIBHBIX
opraHoB  rocymapcreeHHoil  Biactm Jluneukod obnacTtd, NpefOCTaBIAIOLINX
rOCY/IapCTBEHHYIO YCIYry, HHBIX TOCYJapCTBEHHbIX OpraHoB, OPraHoB MeCTHOTO
caMoynpaBieHus M (WJId)  T10JIBEJJIOMCTBEHHBIX  HCIIOJHHUTENbHBIM  OpraHam
rocyaapersenHoi sinact Jluneukoit obnactd U opraHaM MECTHOIO CaMoOyIpaBlIeHUs
OpraHu3aLyil, Y4acTBYIOIUMX B  NPEJOCTaBJIECHMH  TIOCYJAapCTBEHHBIX  WIIH
MYHHULMNAIBHBIX YCIYT, 38 HCKIIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6 CTaTbi 7
denepansHoro 3akoHa ot 27 wmiong 2010 roma Ne 210-@3 «O6 opraHusaumu
NpeIOCTABIEHUS MOCY 1aPCTBEHHBIX U MyHHLUIIANBHBIX YCIIYI»;

MpeACTAaBICHUS  JOKyMEHTOB M  uH(OpMaumud, OTCyTCTBHEe M (WiM)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBATHCh NMPH NMEPBOHAYAJIBHOM OTKa3e B IpHemMe
JIOKYMEHTOB, HeOOXOIUMBIX [ NpEAOCTABIEHHS rOCYAapCTBEHHOH yCiyrH, jubo B
MpENOCTABIEHUH  TOCYJApCTBEHHOM  YCIOyrH, 3@  HCKIIOYGHHEM  ClIy4aes,
MpelyCMOTPEHHBIX TyHKTOM 4 yactu | craten 7 desepaabHOro 3aKoHa OT 27 MIONA
2010 roma No 210-®3 «O6 opraHu3anudy NpefOCTaBIEHHs TOCYNapCTBEHHBIX U
MYHULUTTAIBHBIX YCIYT».

12. UcuepnpiBarouiuii nepevedb OCHOBAHHI VISl OTKA3a B pHemMe
JIOKYMEHTOB, HeOOX0AMMBIX VISl IPEJ0CTAB/ICHHS FOCYIAPCTBEHHON YCIYTH

29. OcHopanueM IS 0TKas3a 3asBUTEIIO B npueMe NJOKYMEHTOB, HEeoOXOAUMBIX

JUIS IPEAOCTABICHHS FOCY JapCTBEHHON YCIIYTH, SBJISETCA:

[pU [PeJOCTABICHHH JOKYMEHTOB Ha OYMaXKHBIX HOCHTEJIAX!

- Mpe/ICTaBICHUE HEMNOJIHBIX CBEICHHH U JOKYMEHTOB, YKa3aHHBIX B ITyHKTaX 22,
23 pernameHTa;

- HECOOTBETCTBHE MNPEeACTaBIeHHBIX JOKYMEHTOB TpeOOBaHUAM, NPEAbsBIIEMBIM
K UX 0QOPMIICHHUIO;

- HaJIWYKe B JJOKYMEHTaX NPUITHCOK, 3a4YePKHYTHIX CJIOB, UCIIpaBJICHHH, a TaKKe
JIOKYMEHTOB, HUCITOJTHEHHBIX KapaHJ1alioM, JIOKYMEHTOB c CepbEe3HBIMU
MOBPEKACHHSAMH, HE MMO3BOJSIOLMMH OJJHO3HAYHO UCTOIKOBATL UX CONEPIKAHHE;

pY [IPEeACTaBICHHH JOKYMEHTOB B 3NIEKTPOHHOH popme:

- [IpeZicTaBJIeHHe HEeTOIHBIX CBEJEHUH ¥ JIOKYMEHTOB, YKa3aHHOIO B ITyHKTax 22-
24 pernaMmeHTa;

- NNOJNKMCaHue JOKYMEHTOB HECOOTBETCTBYIOIMMH 3JIEKTPOHHBIMH MOAITHCAMH,

- HeJeHCTBUTENBHBIH cTaTyc CcepTUQUKATOB JJIEKTPOHHBIX noaruced Ha
JIOKYMEHTaXx;

- HEMNOJUIMHHOCTH 3JIeKTPOHHBIX MOANKCEN TOKYMEHTOB;

- OTCYTCTBHUE ITEKTPOHHOH MMOAMUCH;



- HCKOPPEKTHOE 3alosIHeHWe JaHHBIX OJJIEKTPOHHOM (OpMBl  3asABJIeHHUA
(HesanonHeHue o0s3aTeNbHBIX M071€H B 3asBICHHM, 3aIIOJHEHUE NOJell 3aSBISHUS C
omunbkramu);

- HaJMYHE B SNIEKTPOHHBIX [OKYMEHTaX HU3bSHOB, KOTOpPBIE HE II03BONSIOT
OZHO3HA4YHO MCTOJIKOBATH UX COJEepXkKaHHe.

13. HcuepnpiBaromuii nepeyenb OCHOBANHI ISt TPHOCTAHOBJICHHS!
HJIH 0TKA32 B NPEJOCTABICHHH IOCYAapCTBEHHOM yeayru

30. TocynapcTseHHas ycimyra He MOXKeT GbITh MpeJOCTABNEHA B CIEAYOLIMX
clyqasix:

- €CJIM 3aMPOC 3asBUTE/IS HE COAEPXHUT HaMHUIMH, UMEHH, OT4ecTBa (MoceaHee —
NPH HAJIMYHK ), [TOYTOBOTO ajpeca 1 (M) SIEeKTPOHHOTO apeca 3asBUTeJIS;

- €CIIM B 3anpoce 3agBUTENId OTCYTCTBYIOT HEOOXOHHMMBIE CBENCHHS JUIA
[POBEJEHHUS IOMCKOBOH paboThI;

- €CJIM 3aIPOC 3asBUTENSI HE [TOAETCs [IPOYTEHHIO, OTBET Ha 3aNpoc He JHaeTcs U
OH HE TOMIEKUT DaCCMOTPEHHIO, O 4YeM coolliaercs rpaXKJaHWHY, HalpaBUBLIEMY
3aMpoc, eC/u €ro (paMuiIns 1 NOYTOBBIH aJpec NOANAIOTCS MPOYTEHHUIO;

- €C/IM OTBET 10 CYLIECTBY IOCTABAEHHOTO B HEM BOIPOCa He MOXeT ObITh JaH
Oes pasriauleHds —CBeleHHil, COCTABASIOWMX TOCYHAPCTBEHHYIO MM  HHYIO
OXpaHsieMyro  QelepanbHbIM  3aKOHOM  TalHy. 3asBuTento  coobuiaercs o
HEBO3MOXKHOCTH JIaTh OTBET IO CYILECTBY INOCTABJICHHOIO B HEM BOMPOCA B CBA3M C
HEJIOMyCTUMOCTBIO pasryalleHHsl YKA3aHHbIX CBEJCHWH. YKasaHHas HMH(popMauus
MOXKeT ObITh NpelocTaBlIeHa TOJABKO NP HAIWYMW y 3asBHTENS JOKYMEHTAaTbHO
MIOATBEP/K/ICHHBIX MpaB Ha [OJyYeHHe CBEeJeHMi, COIepXallUX TrOCYAapCTBEHHYIO
TaiHy 1 (M11) KOHQUASHIMATBHYIO HH)OPMALHIO;

- ©ClM B 3ampoce COUEPXUTCS BONPOC, HA KOTODPBIM 3asBUTENIO paHee
MHOTOKPaTHO JaBaJINCh MUChbMEHHBIE OTBETHI 0 CYLIECTBY, M NP 3TOM He IIPUBOASTCS
HOBbIe JI0BOJBI WM 0OCTOATENBCTBA. JIMpeKTOpa rocyJapcTBEHHBIX APXUBOB HIIH
YIMOJTHOMOYEHHOE Ha TO JIMLO BIpaBe MNPHHATH pelleHHe o 6e30CHOBATEeNLHOCTH
OYepeHOTO 3arpoca U NPEKpalleHHH NEeperiucKy Mo IaHHOMY BOIPOCY TIpH YCIIOBHH,
HTO }’K?L‘&ElHHBiﬁ 3arnpoc M paHee HalnpapjidieMble 3alpochl HanpapJIAJIMCh B OHH H TOT
K€ TOCYIapCTBEHHBIH OpraH, OpraH MECTHOIO CaMOYIPaBIeHHsl WIIM OJHOMY U TOMY e
JO/KHOCTHOMY Jiniy. O JaHHOM peLIeHMH YBeAOMIISeTCS 3asBUTENb, HANpPABUBLIMI
obpalueHue;

- €CJIM B 3alpoCe COMEPKATCS HEelleH3ypHble 100 OcKOpOUTeNnbHbIe BhIPAKEHHS,
YI'pO3bl YKU3HH, 310POBBIO M MMYILECTBY JO/DKHOCTHOrO JIMLIA, & TAK)XKe YJIEHOB ero
cembu. JIO/DKHOCTHOE /MO BIpaBe OCTaBHUTh 3arnpoc 0Oe3 oTBeTa [0 CYTH
MOCTAB/IEHHBIX B HEM BOMNPOCOB M COOOLIUTH 3asBUTENIO, HAlpaBUBIIEMY €ro, o
HEJIONYCTHMOCTH 3JI0YIIOTpebIeH s IPaBoOM;

- OTCYTCTBHE Y 3adBUTENA NOKYMEHTOB, MOATBEP)KAAIOLIUX €ro TOJHOMOYHS
BBICTYNATh OT UMEHU TPETHUX JIHLL.

- IIPeJACTaBJICHHE 3asBUTENIEM JOKYMEHTOB, COJEpXKallUX HeJOCTOBEpHbIE
CBEJICHUS;

- HECOOTBETCTBHUE 3aBUTEINA YCJIOBUAM, YCTAHOBISHHBIM IIYHKTOM 2 HACTOSILLETO
aJIMMHUCTPATUBHOIO perjameHTa.

[TprnocranoBnenue NpeoCcTaBIeHHs rocyaapcTBEHHOM yClyru He
IpelyCMOTPEHO.



14. [lepeyeHb yeayr, KOTOpble ABJAAIOTCH HEOOX0AHMBIMH
1 009132 TeILHBIMH /151 NPEI0CTABJIEHHS FOCYAAPCTBEHHOM YCIYTH,
B TOM YHC/Ie CBeJeHHA 0 JOKYMeHTe (I0KYMEHTAaX), BbiiaBaeMoM (BbI1aBaeMbIX)
OpraHM3aLHsIMH, YYACTBYHIIHMH B NPE10CTaBJCHHH rocyapcTBeHHOH yCJIyry

31. Yeayru, KoTopble SBIAIOTCA HEOOXOAMMBIMH M  00S3aTeNbHBIMH IS
MPEeOCTaBIEHUs TOCY/apCTBEHHOM YCIYrH, B TOM 4YMCJIe CBEJeHHS O JOKYMEHTe
(1oxymeHTax), BblaBaeMOM (BbIABaeMbIX) OpPraHM3alMAMM, YYAaCTBYIOIUMMH B
NPeIOCTaB/IEHUH MOCYAaPCTBEHHON YCITYTrH He IpeyCMOTPEHBI.

15. Topsizok, pazmMep H OCHOBAHHS B3UMAHHS I'OCY1aPCTBEHHOM NOMIHHBI HJIH
HHOH NJI1aThl, B3HMAEMOI 32 npe/1ocTaB/IeHHE rOCY1aPCTBEHHOM YCayrH

32. VMcnonHeHWe 3alpocOB COLMATIbHO-TIPABOBOIO XapakTepa, CBSA3aHHBIX C
COLMAJIBHON 3allMTON rpa)kJiaH, NpeaycMaTpUBaloLleli UX NeHCHOHHOoe obecrieyeHue, a
TaK)Ke T[I0JIy4eHHe JIbrOT M KOMIIEHCAlMi, OCYLIeCTBIAETCA TIoCyAapCTBEHHBIMH
apXuBaMu Ha 6e3B03Me3/1HOMH OCHOBE.

33. HcnonHenue TeMaTH4ECKHX 3a[IPOCOB JUIS:

OpraHoOB r'OCY1apCTBEHHON BIACTH ¥ MECTHOIO CaMOYIIpaBieHus, HallpaBiseMble
B LEJSIX MCIIOJHEHUS MMM CBOMX ITOJIHOMOYMH OCYIIECTBJISETCS IOCYyJapCTBEHHBIMH
apxuBaMy Ha 6e3BO3Me3/IHOM OCHOBE;

FOPUIMYECKUX M (U3HYECKHMX JHML HAa OCHOBaHUHM [OTOBOPOB BO3ME3JHOIO
OKa3aHus YCIyT.

34, HcnonHeHue 3ampocoB O pacCeKpeuMBAHHWU ApPXUBHBIX JIOKYMEHTOB,
ABJIAIOIMXCS. HOCHTESIMU  CBEJEHMH, COCTaBISIOUIMX TOCYJapCTBEHHYH TaiHY,
ocylecTsiageTcs Ha 6e3B03Me3IHON OCHOBE.

35. Tlopsnok u pasMep niaThl BO3ME3JHOTO OKa3aHHUs yCIyr YCTaHaBIHBaeTCs
rOCy/ZIapCTBEHHBIMM apXMBaMM M YTBEPXK/2€TCsl HOPMATUBHBIM IIPABOBBIM aKTOM
ynpasineHus 3AI'C u apxusos Jluneukoit obnactu.

16. IMopsiaok, pa3mep ¥ OCHOBAHHMSI B3UMAHUSI IJIATHI 32
NpeaocTaB/IeHHe YCJIYT, KOTOPbIe SIBJSIIOTCS He0OOX0AHMBIMH H
00s13aTeIbHBIMH ISl IPEAOCTABJIEHHS FOCYAaPCTBEHHOM YC/IyrH,
BKJIIOUYAsi HHPOPMALHIO 0 METOAHKe pacyeTa pazMepa Takoil miarol

36. Ycayru, KOTopble SIBISIOTCS HEOOXOAUMBIMH U 00A3aTeNbHBIMH 14
NPeA0CTaB/IeHUs TOCYapCTBEHHON YCIyru, B TOM YHCJIe CBEJEHHS O HOKYMEHTe
(moxymeHTax), BblJaBaeMOM (BbLIABAaEMbIX) OpraHU3aLMsIMH, YYacTBYIOIUMH B
IIPEOCTaBICHUH FOCYAApPCTBEHHOMN YCIIYTH, HE NIPEyCMOTPEHBI.

17. MakcuMaJibHBIH CPOK 0:KHAAHHS B OYepeaAH NPH Mojave 3anpoca
0 NPe0CTABJICHHH IOCYAaPCTBEHHOMH YCJIYTH H NPH NOJIYYeHHH
pe3yabTaTa npeaocTaBjJeHHs rocy1apCTBEeHHOH yCayru

37.  MaxkcumanbHbli CPOK OXXKUIAHHS B O4epe MpH rojiave 3asBUTEIEM
3alpoca O NpPeJOCTABIEHHH TOCYIapCTBEHHOH YCIIYIdH H IIPH IMOMYYEHHH pesyJbTara
NPEOCTABICHUS IOCY JAPCTBEHHOM YCIIyTH He IOJDKEH MpeBbIIaTh 15 MHHYT.



18. Cpok u nopsiioK perucTpauuy 3anpoca sassBuTeIs
0 NPeJ0CTABJEHHH IroCy1apCTBEHHOH YCJIyrH,
B TOM YHC/Ie B 9JIeKTPOHHOH dopme

38. Perucrpauus 3anpocoB O NpPefOCTABIEHMM TOCYJApCTBEHHON YCIYrH M
JIOKYMEHTOB, ~HEOOXOAMMBIX Ul IpeJOCTaBIE€HHS TI'OCYHApCTBEHHOH YCIyTH,
MOCTYIHBUINX B I'OCYJApCTBEHHBIE apXHMBbl, B TOM 4YHCJIE B 3JIEKTPOHHOH (opme,
OCYLIECTBIIAETCS B JAE€Hb €ro MocTymieHus. B ciydae mocTyruieHust 3amnpoca B JIeHb,
MpeAIeCTBYIOIHA NPa3sHUYHBIM MM BBIXOJAHBIM JHSM, PETHCTPaLlUs €ro MOXeT
MPOU3BOAUTECS B Pabo4yMi [IeHb, CIEAYIOUIMH 3a Npa3sZHUYHBIMU WM BbIXOAHBIMH
JHAMH.

39. Perucrtpauus 3anpoca O IpeiOCTABIEHHH TIOCYAapCTBEHHON YCOyrd H
JAOKYMEHTOB, HEOOXOAMMBIX VIS IIPE/IOCTaBIeHUs TOCYIapCTBEHHOM YCIYrH, ONaHHbIX
uepes EI'TIY u B BeixonHo# (HepaGouuii uiiu npasqHUYHBIN) AeHb, OCYLIECTBISETCS B
HepBLIH ClIelyIOINH 32 HUM pabouuii IeHb.

40. Perucrpauusi 3ampocoB 3asBHTeNleil, B TOM YHCJIe B 3JIEKTPOHHOH dopme,
OCYIIECTBIIAETCS CHELHATUCTAMU TOCY/apCTBEHHBIX apXHWBOB, OTBETCTBEHHBIMH 3a
[IpHEM U PErUCTPALIMIO 3aIIPOCOB IIPH NMPENOCTaBIEHUH TOCYAapPCTBEHHON YCIIyTH.

19. TpeGoBanusl K NOMEIEHHSIM, B KOTOPBIX NPeI0CTABISETCS
rocyapcTBEHHAN yeJyra, K MecTy OKHAAHHS H npuema
3asiBHTe/Iel, pa3MelleHHI0 H 0(pOpMIIEHHIO BH3YAJIbHOMH, TEKCTOBOH
H MYJIbTHMEAHHHOH HHPOPMALHH 0 NOPsIAKe NPeJoCTABICHHA
TAKOH YCJIYIH, B TOM 4Hc/Ie K ofecneveHHI0 JOCTYNNHOCTH AJIsi HHBAJIHA0B
YKa3aHHbIX 00bEKTOB B COOTBETCTBHH ¢ 3aKOHOAaTebcTBOM Poccniickoii
Peaepauny 0 COUHANBHOM 3aIIHTe HHBAJIH/I0B

41. MecTa npenocTaBieHus rocyJapCTBEHHONW YCIYrH HOJDKHBI COOTBETCTBOBAThH
KOMQOPTHBIM YCIOBUAM JUISl 3asiBUTENEH W ONTUMAJBHBIM YCIOBUSM Juis paboThl
CMeLMaNTUCTOB.

42. lleHTpanbHbll BXOJ B 3laHHEe, B KOTOPOM pacCIOIOKEHbl IOCYIapCTBEHHbIE
apXMBBI, 1OMKHBI ObITh 060PYHOBaHbl HHGOPMALMOHHBEIMHU TabIUYKaMH (BBIBECKaMHu ),
coJepKallMMu HHOOPMALIHIO O FOCYAapCTBEHHOM apXHBE, MECTe HaXOXKACHHS, pexume
padoTel ITomerenus 1omxHe! ObITE y10OHBIMH, UMETh JOCTATOYHO MECTA.

43, TlomelueHus, mpeaHa3sHAYeHHbIE JUIS OXKHUIAHHS 3asBUTENel B oyepelu Ha
NpeAcTaBIeHUE WM  [OJNy4YeHHe OQUUHUANBHBIX  JOKYMEHTOB, o0bopyayroTcs
MHOOPMALIMOHHBIMM  CTEHJAaMH, COJECPXKAIAMH HHGOPMALUMIO, NPEIyCMOTPEHHYIO
nyukrom 6 pernamenrta. OdopmiieHne BHU3YalbHOM, TEKCTOBOH M MYJbTUMEIUHHON
MHOOpPMALMKH O T[OpsAKe [PEeNOCTaBICHUsI TOCYAapCTBEHHOH YCJIYTrH  JOJDKHO
COOTBETCTBOBATb ONTHMAJBHOMY 3PHUTENIBHOMY M CIYXOBOMY BOCHPHATHIO 3TOMH
UHGbOPMaLUK 3asBUTENSIMH.

44. INomewuenust g 0XuJaHusi oOOPYAYIOTCS CTYNbAMH U (HMIM) KpecenbHBIMU
CeKUMAMH, cTonamMu (cToiikamm), oOpasLaMM HMX 3alOJIHEHHA M KaHLEISIPCKHMHU
NnpuHaUIeKHOCTIMU.  KosnMyecTBO MeCcT OKMIAaHUS oOmpejensercs UCXousd u3
(GaxkTHYeCKOW HAarpy3KH M BO3MOMKHOCTEH /Ul MX pa3MeLLeHUs B 3[JaHHH, HO HE MOXKET
COCTaBIIATh MEHEE TPeX MecT.

45. Mecra ans OXMIAHUS JIO/DKHBI ObITh OOOPYHOBaHBI CTY/IbAMH M (HJIH)



KpecelbHbIMH CceKUMAMH. KonuuecTBO MeCT OXHAAHUS OnpejeNseTcs HCXoAs H3
GaKkTHYeCcKOl HArpy3Ke H BO3MOXHOCTEH JUIS MX pasMElleHMs B 3J1aHWH, HO He MOXET
COCTaBJATL MEHee 3 MECT.

46. Tlomewienust s 1npuHema 3asBUTeNel JOKHBI OBITh  000pYHOBAHBI
tabnuykaMu ¢ ykazaHueM Homepa kabunera (oxHa), ¢aMuiauu, UMEHH, OTYECTBA U
JIOJDKHOCTH CTIELUAIMCTA, OCYIIECTRISIONIEr0 IIPUEM, BPEMEHH TpHeMa 3asBUTENEH.

47, PaGoune mMecTa CIIELMATHCTOB, OCYLIECTBIAIOMX IIPHEM 3asiBUTEIIEH, JOIKHBI
ObiTh  O0OPYHAOBAHBI MMEPCOHAIBHBIM KOMIBIOTEPOM € BO3MOMKHOCTBIO JIOCTyNa K
HeoOX0oAMMBIM WH(OOPMALMOHHbIM 0a3aM [aHHBIX, MeYaTalOUIMM H CKaHMPYIOLIUM
yCTPOHCTBAMH.

48. B uensx opraHuzalud GecrpersiTCTBEHHOro JOCTyNa MHBAIUIOB (BKIOYas
MHBATUIOB, MCIONB3YIOUIMX KpPECna-KONACKH © CoOakK-IIPOBOJHHMKOB) K MECTy
[pe0CTaBIIEH s MOCYIapCTBEHHON YCIyr UM obecriednBaroTCs:

YCIOBHA JUlsl GECTpENnsTCTBEHHOrO AOCTYNa K O0OBEKTY (3/aHMIO, NMOMEIIEHHIO)
rOCYIapCTBEHHBIX apXUBOB, B KOTOPOM NPEAOCTaB/IAETCS roCy IapCTBEHHAs YCIyTa;

BO3MOKHOCTh CAMOCTOSTENBHOIO MNEepPe/IBHXKEHMSI 110 TEPPUTOPHM, Ha KOTOPOH
PACIIONOKeHbl 0OBEKTH! (34aHUs, TOMELIeHHs) rOCyIapCTBEHHBIX apXHBOB, B KOTOPBIX
NpeIOCTABIAETCS rOCYIapCTBEHHAs YCIIyra, a Tak)Ke BXOJIa B Takue 0OBEeKThI U BIXOZA
W3 HUX, MOCAJKH B TPAHCIOPTHOE CPEACTBO M BBICAJIKM W3 HEro, B TOM HHCIE C
HCITOIB30BAHUEM KpeCiia-KOIACKH;

COMPOBOX/IEHHE MHBAIM/IOB, IMEIOILIHUX CTOMKHE pacCTpPOHCTBA QYHKUMN 3pEHHUS U
CaMOCTOSITEIBHOTO NePeIBHKESHNUS;

Hajnexallee  pasMellleHHe  O0OpyNOBaHHMS M HOCHTeneH  HHGMOpMALMH,
HeOBXOAMMBIX 7is obecredeHus GecrnpensaTcTBEHHOro A0CTyIa HHBAIMIOB K 00bEeKTaM
(3maHusM, TOMEIEHUsIM) TOCYJapCTBEHHBIX apXWBOB, B KOTOPBIX INPENOCTABIIAETCS
roCyapCTBEHHAs YCIyra, ¢ YUeTOM OrpaHHYeHMI HX KU3HEACATEIbHOCTH,

ny6nupoBanue HeOOXOAMMOW JUIS MHBQIMIOB 3BYKOBOH M 3DHUTENbHOH
nHbOPMALMH, a TakXe HANKCeH, 3HAKOB M HMHOM TEKCTOBOH M TIpaduyecKoil
nHGbOPMALIMK 3HAKAMH, BBINOJHEHHBIMH pesibedHO-TOUeUHBIM wWpHpTOM bpaiind, B
JIOCTYITHBIX JUIsS HHBaNKMAa (hopMmaTax;

JOIyCK Cyp/loTiepeBOIYHKa H THHIOCYpAOTIEpeBOAYHKA;

JOTycK coBaKU-TIPOBOHUKA HAa OOBEKTHI (37aHMUs, IOMEILEHHUS) TOCY1apCTBEHHBIX
apXMBOB, B KOTOPHIX IMPEJOCTABISAETCS IOCYJapCTBEHHAs yciayra, MpH HaJIMYUH
JIOKYMEHTa, [0TBEPXK/Al0IIero ee clienuanbHoe o0yueHne U BbIIaBaeMoro no gopme
W B NOps/KE, KOTOPble YCTAHOBJEHb! IPHKa30M MHUHHMCTEPCTBA TPYAA U COLMANBHON
saumthl Poceniickoit ®eaepaunu or 22 mons 2015 roxa Ne 386n «O6 yrBepXueHuH
hOpMBI JIOKYMEHTa, MOATBEP/KAAOLIEro CrenuatbHoe obydyeHne cobaku-npoBOAHHKa,
¥ TOPSIJIKA €ro Bblaaumn»;

obopynoBaHHe MeCT Ul NapKOBKH aBTOTPAHCIIOPTHBIX CPEICTB WHBAJIMOB Ha
[puierarolied K 3/aHHI0 TEPPUTOPHH;

OKa3zaHWe WHBATHIAM [TOMOLIM B IIPeo/losieHHH 6apbepoB, MEIIAIOLINX MOIYYCHHUIO
MMH TOCYIapCTBEHHOMN YCIyr HapaBHe ¢ IPYTMMHU JTHLIAMH.

[Ipy OTCYTCTBMM BO3MOXKHOCTH 0BOpynoBaThb OOBEKTHl (3AaHHH, roMeLeHHUs )
FOCYapCTBEHHbIE APXMBBI (MECTO NpelOCTABIEHHs TOCYJAPCTBEHHOH YCIyrd) mo
BBLILLIENEPEYUCIIEHHBIM TPeGOBaHUAM, MpHEM TIpaXKjaH, SBIAIOLIMXCA MHBATHAAMU,
OCYLECTBISieTCSs B CHNELMANbHO BBIIGNEHHBIX JUIL O9THX LeNed MNOMEIECHUIX
(KOMHATax), pacloJOKEHHBIX Ha MepBBIX STaxax 3iamus. [Ipn HeobGxomumocTH
3aSBUTENIO OKA3BIBAETCS [IOMONIp B TMEpeMEelleHHH [0 3JaHMIO M MNpHUieralomei



TePPUTOPHUH.

20. MokazaTe u J0CTYNHOCTH H KA4eCTBAa rocyAapCcTBeHHOH YCJIyTH,

B TOM YHCJIe KOJIHYECTBO B3aUMOJeHCTBHH 3asiBHTE/IS ¢ 10/I’KHOCTHBIMH JIHIAMH
NPH NPeJoCTABJIEHHH TOCYAAPCTBEHHON YCJIYIH H HX NPOA0/IKHTE/IbHOCTD,
BO3MOKHOCTD MOJYYeHHsI FOCYAapCTBEHHON YCYTH B MHOrOQyHKUHOHAILHOM
HeHTpPe NMPeAoCTABJEHHS TOCY1aPCTBEHHbIX H MYHHIHIAJIBHBIX YCIYT,
BO3MOKHOCTB JTHOO HEBO3MOKHOCTD NOJIYyYeHHSl FOCYAaPCTBEHHON YCJIYru B
J060M TEePPHTOPHAILHOM NOAPa3Je/IeHHH OPraHa, MpelocTaB/Aero
roCYJapCTBEHHYIO YCIYTY, N0 BHIGOPY 3asiBUTEsI (IKCTEPPHTOPHANbHBIH
NPHHUKI), BO3MOMKHOCTD NOJTY4YeHHsi HHPOPMALHH O X0/1e NPeAoCTaBJIeHHS
roCyapCTBEHHOMH YCJIYrH, B TOM YHCJ/IE ¢ HCMOJIL30BAHHEM
HH(OPMALHOHHO-KOMMYHHKAIHOHHBIX TEXHOJIOIHi

49, TlokazaTeasMH JOCTYITHOCTH IIPEIOCTABIEHUS rOCY 1apCTBEHHON yCIIyTH

ABJAKOTCS.

OTKPBLITBIH AOCTYN Ui 3asiBUTeNledl K MHQOpMalUMH O MOpsjAKe M CpoKax
MpeloCTABNEHHs T[OCYNAPCTBEHHOM yciyrd, ropsanke ofkanoBaHus —JeHCTBUH
(GesnelicTBHS) AOMKHOCTHBIX JIHL FOCYJapCTBEHHbIX apXUBOB;

toyHoe cobogeHre TpeOOBaHMI 3aKOHOJATENLCTBA M perjaMeHTra  Ipu
IIPeAOCTABIEHHUH roCy 1apCTBEHHOH YCIIYTIH;

HaJMYKe UCYEPILIBAIOLINX CBEICHUH O MecTe, NOPSAKe B CPOKaxX Npef0oCTaBICHHU
rOCYIAPCTBEHHON YCIyrd Ha MH(POPMAIMOHHBIX CTEHaX, HHPOPMALHOHHBIX pecypcax
B HH(OPMALIHOHHO-TeleKOMMY HUKauuoHHol cetd "Marepuer”, na EITY, va PIIT'Y;

BO3MOXKHOCTB ITOIaYM JIOKYMEHTOB B 37eKTpOHHO# dopme nocpeactsom EINTY;

NpeOCTaBICHNE 3aABUTENIO BO3MOXKHOCTH BOCITIONB30BATBCS MNpEBAPUTENBHOMN
3aITHCHIO HA JTMYHBIH IIPUEM, B TOM YHC/IE B 3JICKTPOHHOM BUJIE,

HATUYHe HeoOXOAMMOro H JOCTAaTOYHOIO 4HCJIa CHEeHHaNUCTOB, a TaKKe
[OMeLLeH i, B KOTOPBIX OCYIIECTBISETCS IPe0CTaBleHre rocy 1IapCTBEHHOH YCIyTH, B
nensix  CoOMIOeHUsl  YCTAHOBJIEHHBIX — PErjlaMEHTOM  CPOKOB  MPEIOCTaBIICHUA
rocyJapCTBEHHOHN yCIyTH;

BO3MOXHOCTL HallpapB/JeHUA NOKYMEHTOB AJIA NnpeaocTaBJICHHA FOCYﬂ&pCTB@HHOﬁ
YCIYTH TIOYTOBOM CBSI3BIO U KypPbepCKOH CiIy)KOOH JH0CTaBKH;

BO3MOYKHOCTB MOJIyUEHHMs Pe3yibTara [PEeROCTaBIEHUS OCY/IapCTBEHHOH yCIyru
[OYTOBOH CBA3BIO;

BO3MOYHOCTh TIONyYeHHs 3asBUTeNeM HH(GOpPMAaUMH O XOJe IpPelOCTaBICHN
FOCY/IApCTBEHHOI YCIyTH C HCTIONb30BaHKeM cpe/cTB TeneponHoi cssu, EITTY.

50. KauecTBo npeaoCTaBIeH s rocylapcTBEHHOM yCIIyrH XapaKTepu3yercs:

HAJIUYHEM CIELHAJUCTOB W YIMOJHOMOYEHHBIX MOJ/DKHOCTHBIX JIMIL € YPOBHEM
KBaIMpUKALHH, HeOOXOAMMBIM IS HAJJIeKaIero HCIONHEHUsS aJMUHHCTPATHBHBIX
ITPOLEAYP, IPELyCMOTPEHHBIX PErjiaMeHTOM;

OTCYTCTBHEM OYepesieli NpH MpUeMe U BblAave JOKYMEHTOB 3asABUTEIAM;

OTCYTCTBHME HapyLIEHUH CPOKOB MPE/IOCTaBIEHUs FOCY AaPCTBEHHOH YCIyTH;

otcyreTBHem  okamo6  Ha  geiicrBus  (GesmeHcTBHE)  CHICUMANMCTOB M
YIOJHOMOYEHHBIX JIOJIKHOCTHBIX JIHLL;

oTCyTcTBHMeM  kanof Ha  HEKOPPEeKTHOe, HEBHMMATENbHOC  OTHOIICHMC
CHELHATHCTOB | YITOJHOMOYEHHBIX JOIKHOCTHBIX UL K 3asBUTEISAM.

[Ipn mMpenocTaBieHUHM TOCYAAPCTBEHHOM YCIYrd B3aUMOJIGHCTBUA 3asBHTENS C



JIOJPKHOCTHBIMH JTULIAMHU TOCYIapCTBEHHBIX apXUMBOB OCYLIecTBIseTcs He Gonee 2-X pa3
- 1py oGpALICHNN 3aABUTENIA, IPK PUEMeE 3asABJIEHUs U TIPH MOTYYeHHH pe3ybTaTa. B
KaXKZOM Cjlydae BpeMs, 34aTpaueHHOEe 3asBHTENeM IIPH B3aUMOJEHCTBHAX C
JIOJDKHOCTHBIMM JIMIIaMH TIPH NPENOCTaBICHHH OCYJapCTBEHHOM YCIIyrd, He JOJDKHO
MpeBbILAaTh 15 MUHYT.

[ocynapcTBeHHas yciayra B MHOTOGYHKUHOH&IBHBIX LIEHTPaxX IpefoCTaBIeHH
FOCYAapCTBCHHBIX 1 MYHHIMITAIBHBIX YCITYT HE IpenocTaBiseT .

BO3MOXHOCTb MONY4YeHHs TOCYJapCTBEHHON YCIyrH Mo BeIOOpY 3asABHTENA
(3KCTEPPUTOPHAIBHBINA NPUHLIKIT) HE NPEAyCMOTPEHa.

21. Unble TpeOOBAHUS, B TOM YHC/e YUHTBIBAKIIHE 0COOEHHOCTH
NpeJoCTABACHHS IOCYAaPCTBEHHOM YCJIYrH B MHOrOYHKIHOHAIbHBIX
LHEHTPAX NPeJoCTABICHHS FOCYAAPCTBEHHBIX H MYHHUHITIAJBHBIX YCIYT,
0c00EHHOCTH NPeJoCTAB/IEHHS NOCY1aPCTBEHHOH YCJIYTH 10
IKCTEPPUTOPHATBLHOMY NPHHIHIY (B c/lyyae, eC/IH rocyAapcTBeHHas ycayra
NPeOCTABSIETCS M0 SKCTEPPHTOPHAILHOMY NPHHUHITY) H 0COGEHHOCTH
IpPeI0CTABICHHS TOCYAaPCTBEHHOIl YCIYrH B 2JIEKTPOHHOIi dopme

51.  Jlns nosy4eHus rocy1apcTBEHHON YCIIyTH NPeloCTaBNAeTCs BOSMOXKHOCTD
pe/CTABUTL 3aMpOC 3asBUTENs O MPEJOCTABNCHHH TOCYJAapCTBEHHOH YCIyrM Hepes
EITTY nyTtem 3anojHeHHUs crieHanbHoH Gopmbl.

[Ipu ofpalieHuu 3asBUTENs 3a NPELOCTABICHHEM rocyaapCTBEHHOH YCIyIr'H B
9JEKTPOHHOH (OpMe 3asBleHHE O IPEJOCTABIEHHH IOCYIApCTBEHHOH YCIYrH M
[pUjiaraeMple K HeMy JOKYMEHTBI MOAIHMCHIBAIOTCA B COOTBETCTBHH ¢ DelepanbHbIM
sakonom ot 6 ampens 2011 roma Ne 63-03 "O6 >1eKTpoHHOH moamucH" MpoCToH
3eKTPOHHOH MOANKMChio, K60 yCHIeHHOH HekBanu(pUUUPOBAHHOH 3NEKTPOHHOM
NOANKCHIO, NGO  YCHIEHHOH KBaIW(ULUMPOBAHHOM ONEKTPOHHOH  MOAMHCHIO,
COOTBETCTBYIOLIEH OJHOMY M3 CIEAYIOLIMX KJIACCOB CPENCTB IEKTPOHHOH MOIMHUCH:
KC1, KC2, KC3,

ITpu HeOGXOAUMOCTH HCMONB30BaHUA HHGOPMALMH NEKTPOHHOTO HOKYMEHTA B
6yMakHOM JJOKYMEHT00GOpoTe MOXeT ObITh chenana GyMakHas KONHUS JEKTPOHHOTO
JIOKYMEHTA.

bymaxHbIi JIOKYMEHT, MOJY4YEeHHBIN B pesyibTare pacrieqaTKu
COOTBETCTBYIOIIErO JNEKTPOHHOIO JOKYMEHTa, MOXET IPH3HABAThCA OyMaKHOM
KomMel 97IeKTPOHHONO I0KYMEHTA IIPH BBIOIHEHHH CIENlyIOLIMX YCIOBHIT: OYMaXKHbIH
JIOKYMEHT COAEPXKHT BCKO HHOOPMALMIO M3 COOTBETCTBYIOIIETO 3JICKTPOHHOTO
JOKYMEHTa, a TaKxKe:

- OTTHCK LITAMIAa ¢ TeKCToM (WiIHM COOCTBEHHOPYUHYIO 3allMCh CIELHATMCTOB
rocy/IapCTBEHHBIX apXUBOB ¢ TeKCTOM) «Kormus 2JIeKTPOHHOTO JIOKYMEHTA BEPHA;

- cOGCTBEHHOPYYHYIO IOJMKCH CIELUATUCTOB rOCYAapCTBEHHBIX apXHBOB, €TI0
daMunMIO, JIOJUKHOCTH W faTy cosjaHds OyMaXHOro MOKyMEHTa — KONHH
3JIEKTPOHHOT'O IOKYMEHTA.

YkasaHHas HHGOPMALUS Pa3MeIlaeTCs Ha TOH XKe CTOPOHE JIMCTA JOKYMEHT4, Ha
KOTOpPOH Hadanoch pasMelleHHe HH(GOpMAalMy COOTBETCTBYIOLIETO 3NIEKTPOHHOIO
JAOKYMEHTA.

Eciu 10KyMeHT Npo/io/DKaeTcs Ha Apyrod CTOPOHe JIMCTa WiIK Ha ApYTrUX JIMCTaX,
TO JIONOJIHUTE/bHAs 3aBepPSIONIas NoAnUch 0e3 pacndpoBKA GpaMUIHH U JOTDKHOCTH



CTABUTCS HA KaXJIOM JIUCTE, HA OJIHOM 1K Ha 00enx CTOpOHax, Ha KOTOPBIX pasMelleHa
HHpOopMaLus.

Jloryckaercss OpOLIIOpOBaHME JIMCTOB MHOTOCTPAHMYHBIX JIOKYMEHTOB H
3aBepeHre IepBoi i nocaeaHel crpanul. CTpaHHUbl MHOTOCTPaHUYHBIX JOKYMEHTOB
HYMepYIOTCSL.

52. 3BasBuTensM obecreuydBaeTcs BO3MOXKHOCTH IIOJy4YeHHs HHpopMalud o
NMpefiocTaBNseMON  TrOCYJapCTBEHHOM  yelnyre  Ha  OQuMUManbHBIX  CaHTax
rOCYIApPCTBEHHBIX ApPXMBOB B  HH(OPMAMOHHO-TENIEKOMMYHHKALMOHHOH  CeTH
Wurepner u Ha EITTY.

53. RasBuTensM 00ecreunBaeTCs BO3MOXKHOCTh 3aMONHEHUS Ha O(QUIMAIBHBIX
caifTax rocyaapcTBeHHbIX apxuBoB U Ha EINTY dopm 3asBieHUH ¥ WHBIX JOKYMEHTOB,
HEeOoOXOAMMBIX JUIS MOJYYEHHS rOCy/1apCTBEHHON YCIyTH B 2JIEKTPOHHOM BHJIE.

54. Jlns sassuteseit  obecrieyuMBaercs  BOSMOXHOCTb  OCYLIECTBIATH  C
ucnonszopanueM EINY nonyyenue cBeJeHUH O XO[€ BBINOJIHEHHMA 3anpoca o
PEeIOCTABIIEHUM 'OCY1apCTBEHHOMN YCIYTH.

55. Ilpu HanmpaBleHWH 3asBIEHUs M JOKYMEHTOB B (OpME 3IEKTPOHHBIX
JIOKYMEHTOB 00ecleunBaeTCs BO3MOXKHOCTh HANpABICHUS 3aABUTENIO COOOLICHHS B
3EeKTPOHHOM BHM/I€, TIOJATBEPIKAAIONIEro MOCTYIIIEHHS 3alpOCOB B rOCYAapCTBEHHbIC
apXHBBL.

Paspnen I11. Cocras, noc/ieoBaTe/ibHOCTL H CPOKH BbINOJHEHHS
aJAMHHHCTPATHBHBIX Mpoue/Iyp (AeiicTBui), TpeGOBaHHS K NOPAAKY HX
BLINOJHEHHS, B TOM YHC/e 0cO0eHHOCTH BbINOJIHEHHS A AMHHACTPATHBHBIX
npoueayp (1efcTBuii) B 2JIeKTPOHHOH (opme

22. UcuepnbIBaOUWHI MepedeHb AAMUHUCTPATHBHBIX NpoUesyp

56. [lpegocTaBleHHe roCYAApPCTBEHHON yCIYTHM BKIKOYaeT B cebs creiyiolmue
a/IMMHUCTPATHBHBIE IIPOLIEAYDbI:

- IpYEM ¥ perucTpalys 3arpocoB 3asBUTENIEH;

- PaCCMOTpPEHHUE 3aIpOCOB 3asBUTeNeN HadalbHUKAaMHU OT/E/I0B roCy1apCTBEHHBIX
apxXHBOB 4 Ieperayda ux /i HCITOJHCHHS;

- aHAJIU3 TEMATHKHU 3alIPOCOB 3asBHTENEH;

- HanpaBJIEHHe 3a[IPOCOB 3asBUTEeH Ha UCIIOIHEHHE 110 TPHHATIEKHOCTH;

- IOJrOTOBKY ¥ HATIPABJIEHHE OTBETOB 3aABUTEIAM;

- yBeJOMJIEHHE 3asBUTENEil O HalpaBleHHH 3anpoca Ha HCIHOMHEHHE I10
TPUHAIEKHOCTH.

23. Onucanue NOCJAeA0BATEIbHOCTH JeHCTBHH MPH NPEAOCTABJICHHH
rocyAapcTBEHHOH YCJAYrH

23.1. [lpuem u perucTpauus 3anpocos 3asiBHTEEH

57. OcHoBaHueM i Hayana aJMUHUCTPATHBHOH IPOLEAYPBI SABJIACTCH
[OCTYILIEHHE 3armpoca crocoboM, YKa3aHHBIM B MyHKTe 22 periamMeHTa.

58. PerucTpauys 3anpoca SBJSETCS OCHOBAaHMEM U Hadyana ACHCTBHH IO
peI0CTaBIEHUIO IOCY AapCTBEHHOMN YCIIYTH.



59. TMoctynuBlide B TIOCYAapCTBEHHbIE APXHUBBI IMHCBMEHHBIC 3alpOChl
3asBUTEIEH  PErHCTPHPYIOTCA — CHELMaIdcTaMd  IOCYJapCTBEHHBIX — apXHBOB,
ofecreunBaOLIMM [IPUEeM M PEerucTpalHio MOYTOBOH KOPPECNOHACHLUMM B XXKypHaue
perucTpaumy 3anpocoB rpaxiaH.

60. 3anpoc ©  JOKYMeHThl,  HeoOXoaumble  JUIi  NPEIOCTaBICHHUA
roCyapCTBEHHOM YCIIyr, MOTYT OBIT NPEACTAB/ICHBI 3asiBUTE/IEM:!

- Ha JIMYHOM [IpUEME;

- 110 TOYTE;

- o hakcey;

- 110 3NEKTPOHHOH IOYTE;

- B hOpME H1EKTPOHHOTO IOKYMEHTA B [OPSIKE, MPELyCMOTPEHHOM IYHKTOM 49
periaMeHTa.

61. CrneuuanucThl TOCYHAapCTBEHHBIX ApXMBOB, OTBETCTBEHHBIE 3a IPHEM H
PErMCTPALMIO  3AlpOCOB M JIOKYMEHTOB, TMPOBEPAIOT DPEKBH3UTHI 3alpocoB U
PErHCTPUPYIOT OCTYIUBILME 3aNPOCh! B )KYPHA/IE PEruCTpalliy 3alpocoB Irpax/iaH.

62. B xome AMYHOro IpHemMa CHELHAIMCTHl TOCYAapCTBEHHBIX apXHUBOB,
OTBETCTBEHHBIE 3a [IPHEM M PErHCTPALIMIO 3a[IPOCOB M JOKYMEHTOB, 0053aHbI:

- IPEICTABUTLCSA 3asBATENIO, Ha3BaB (GAMUITKIO, UM, OTYECTBO U JOJIKHOCTD;

- OCYILIECTBUTD TPUEM 3asIBICHUS U JOKYMEHTOB, MPECTABICHHBIX 3asBUTENIEM;

- 0becreunTh PEruCTPALUMIO MOCTYIIMBUIMX AOKYMEHTOB;

- B ciy4ae HeoOXOQMMOCTH  JaBaTh  Pa3bsiCHEHHMs  3aABHUTEIIO 1O
IpeoCTaBsieMOii FOCy AapCTBEHHOM yCyTe.

63. Tlpu mnpeacTaBleHHH 3ampoca B OCYAapCTBEHHBIE ApXHBBI 3aABUTC/IEM
JIMYHO, TIO ero npockbe, HAa BTOPOM IK3EMIUIApE 3anpoca MpoCTaBiseTCs OTMETKA O
NPUHATHA 3arpoca W INpUIaraeMbix K HeMy JAOKYMEHTOB, yKa3blBAaIOTCA bamunus,
WHUIHAJIBI, I0JDKHOCTE M CTABHTCS OAMUCEH CTIEHAICTOB rOCY 1apCTBEHHBIX apXHBOB,
MPUHSBLLKX 3aIPOC, a TAK)KE JlaTa npuemMa.

64. Kpurepuem [pPHUHATHS pelIeHHs ABIACTCS  COOTBETCTBHE  3anpoca
YCTaHOBJIEHHOH (hopMe.

65. PesynbTaTOM  aJMHHHCTPATHBHOH TMpoLeAypsl  ABJISETCH  IpUeM U
pervcTpaLus 3amnpoca.

66. Crnoco®  ¢uxkcauuu  pesyjabTara  BbIIOJTHEHMS aJIMMHUCTPATHBHOH
MPOLIE/YPbl — PErMCTPaLs 3aIPOCOB B 3IEKTPOHHYIO 623y JaHHBIX I10 y4eTy 3aIpOCOB.

MaKcHMAaIBHBIH CPOK HCIOJHEHUs] JaHHOH aJMHUHUCTPATHBHOH MPOLEAYPEI —
| nexs.

23.2. PacemoTpeHHe 3aNpocoB 3asiBUTEIel Ha4YaIbHUKAMH 0T1e/10B
rocyapcTBeHHbIX APXHBOB H MepeAaya HX AJIs HCNOJTHEeHHS

67. OcHOBaHMEM /Ul HAdaja MUCTOJHEHMS aJIMHHHCTPAaTHBHOM NpPOLEIYpSI
gBASETCS IMOArOTOBKA M Iepeaada CrelHalucTaMd TroCy/lapCTBECHHBIX apXHBOB,
OTBETCTBEHHBIMHM 3a TpPHEM W PErHCTPalMIO JOKYMEHTOB, 3apEerHCTPHPOBAHHBIX
3arnpocoB 3asBHUTE/IeH HAaYalbHUKAM OT/JIE0B rocy 4apCTBEHHbIX apxXMUBOB.



68. Ilocne perucTpalMu 3ampochl pacCMaTPUBAIOTCH HavyaJbHUKaAMH OTHENIOB
roCy/Z1apCTBEHHBIX apXHUBOB M NEPeIaloTCes ClIeHaIMCTaM JUIs HCIIOJHEHUS B Te4eHue 2
JHEH ¢ MOMEHTA MOCTYIIICHHUS.

69. KpurtepueM NpHHATHS pelLeHUs ABIAETCH COOTBETCTBHE 3alpoca 3adBHTEIsS
TpebOBAHUSM perjaMeHTa.

70. PesyneraToM aJIMUHMUCTPaTHBHOW Npouedypsl ABJISeTCA repelada 3ampoca
CHIEeLMAINCTaM I'OCY1apCTBEHHBIX apXUBOB ISl UCITOJTHEHHS.

71. Cnoco®  Quxkcauuu  pesyiapTara  BBIIOJIHEHHS  aJAMHHHCTPATHBHOM
[POLEAYPbl — pPEe3ONIOLMS HadalbHUKOB OTJENOB TOCYJapCTBEHHBIX apXHBOB MJIA
MCTIOJTHEHUS ClIeLUaIuCTaM.

MaxkcumanpHbI CPOK HCIOJHEHUs [NaHHOH aJMMHHUCTPATUBHOH NpOLEAYpBI —
2 nH4.

23.3. AHaJin3 TeMaTHKH 3aNpocoB 3asiBUTe/IeH

72. OcHoBanueM Uil Havdalna aJMUHUCTPATHBHOH MpoUeAypbl sBIAETCA
IIOCTYIUIEHHE 3arpoca Il UCIIOJTHEHHS!.

73. CrneuHaucThl rOCYIapCTBEHHBIX apXUBOB OCYLIECTBIIAET aHAM3 TEMaTUKH
MMOCTYNUBLIMX 3AMIPOCOB C UCNOIB30BAHUEM HMMEIOLIUXCS B rOCyIapCTBEHHBIX apXUBax
APXMBHBIX CIIPABOYHUKOB B TPAJMLMOHHOH M 3JIEKTPOHHOM (opmax, COAepKaliux
CBEJICHHS] 0 MeCcTax XpaHeHHUs JAOKYMEHTOB, HEOOXOAMMBIX Ul MCIIOJIHECHHS 3allpOCOB
3asBUTEIICH.

ITpu aTom onpenensierca:

- [PaBOMOYHOCTL TMOJyYeHHs 3asBATENIEM 3anpalldBaeMoOil HHQpopMauuu ¢
Yy4eTOM OrpaHWYeHHI Ha TIPEeJOCTaBICHUE CBEICHHH, COAepXKallUX CBEACHMA
KOH()HAEHIMANBHOTO XapaKTepa;

- CTeneHb IIOJIHOTHI CBEJEHWH, COAEPXKalMXCs B 3ampoce 3asBUTEN,
HeOOXOAUMBIX JUISE TPOBEJEHNS TOUCKOBON paboThl;

- MECTOHAXOXJEeHHE APXHUBHBIX JOKYMEHTOB, HEOOXOAMMBIX IVl HMCIHOJHEHUS
3arnpoca 3asiBUTeTIS;

- aJpec KOHKPEeTHOH opraHu3alui, KyJa clefyeT HalpaBUTh 3alpoC 3adBUTEIS
Ha UCTIOJHEHHE 10 TIPUHALIEKHOCTH.

74. KpurtepueM NPUHATUS PELICHUS ABJISETCA COOTBETCTBUE M MPABOMOYHOCTH
MoJIy4eHNs 3asBUTENIeM 3alpaliiBaeMoi HH(QOPMaIHH.

75. Pe3ynbTaToM BBLIIIOJIHEHUS aJMHHHCTPATHBHOH MNpOLEAYpbl ABJIACTCS
TIPUHATHE U3 CIAEAYIOLUX PEILICHHH:

- 0 BO3MOKHOCTH MCTIOJIHEHHUS 3a11poca;

- 0 HeOBXO0AMMOCTH HaNpaBIEHUH 3a1poca Mo MPUHAICIKHOCTH;

- 0 HEBO3MOYKHOCTH HCIIOJIHEHHS 3ampoca W IOArOTOBKH B a[pec 3asABHTE/

nuckMa 06 OTCYTCTBHUH 3alpalliBaeMbIX CBEIEHHH.

76. Crioco6  ¢ukcauud  pesyibTaTa  BBINOJHEHHS  aJMUHHCTPaTHBHOH
[poLeaypbl — OTMETKA O MECTOHAXOXIACHHHM apXMBHBIX JIOKYMEHTOB, HEOOXOMHMMBIX
JUIS MCTIOJIHEHHS 3arpoca 3asiBUTeNs.

MakcuManbHbIM CPOK MCIOAHEHMs JaHHOH aJIMUHUCTPATHBHON MpPOUEAYPHI —
2 nus.



23.4. HanpagJienHe 3anpocoB 3asiBHTE/IeH HA HCTIOJHEHHE
[0 NPHHAAJIEKHOCTH

77. OcHoBaHueM /s Hayana AZIMHHUCTPATUBHOM MPOLEAYPH] SBISETCS aHAIN3
TEMATHKH NOCTYNMBIIMX 3alIPOCOB 3asBUTENIEH.

78. Ilo wuToram aHamusa rocyaapcTBEHHbIE apXUBbl HANpaB/SIIOT MX Ha
HCTIOJHCHHE 110 MPUHAANEKHOCTH B IOCYAApPCTBEHHbIE M MYHUUMNATLHBIE APXHMBBI K
(WTH) OpraHu3aLKMK NPU HATMYHHE Y HUX JOKYMEHTOB, HEOGXOMMMBIX JUTs MCIIONHEHHS
3aIpOCOB.

Cpok HCMOTHeH s JaHHOM aIMHHHCTPAaTHBHOMN npouexypsl — S qHek.

79. B ciyuae HeoBXOAMMOCTH rocy 1apCTBEHHBIE aPXHBBI MOTYT 3anpaliyuBarh y
FOCYAapCTBCHHBIX M MYHMUMIIQIbHBIX apXWBOB W OpraHW3allMif KOMHUU OTBETOB O
pesyibTaTax pacCMOTPEHHUS 3aIPOCOB 3asBUTENEH.

80. KpuTepumeM [OpUHATHS pelueHHs  SBISETCS  HATHUME B ¢donnax
FOCYNapCTBEHHBIX apXHBOB JIOKYMEHTOB, HEOOXOAMMBIX [UIS HCIIONHEHUs 3a1poca.

81. PesynsraToM aAMHMHHMCTPaTHBHOI NpoUeNypsl  ABISETCS  BBIABICHUE
UH(DOPMALMH O MECTOHAXOXK/EHHH JOKYMEHTOB, HEOGXOIMMBIX ISl MCIONHEHHs
3anpoca.

82, Cnoco6  ¢ukcauuu  pesynbTaTa  BBINOJHEHHUS aJMUHHUCTPATUBHOM
MpoLeaypbl — OTMETKAa B  JKypHaJle DErdCTpalliM 3ampocoB rpaxiaaH B rpade
«[IpuMeyanne» o HampaBjieHHM 3aIpoca Ha WCIOJHEHHE 10 MPHHAUIEKHOCTH B
FOCYapCTBEHHBIN ¥ MyHHLMIIAIBHBIH apXUB W (MIM) OpraHU3alMy.

23.5. [ToaroToBKa 1 HaNpaBJeHHe OTBETOB 3asiBHTE/ISIM

83. OcHoBanueM [Inisi Hayana aJAMHHHCTPATUBHOH IIPOLENYPHl ABISETCH
BbIsIBJIEHHAs HHpOpMAaLIKS.

84. l'ocynapcTeHHble apXHBBI [0 MTOraM BbISBJGHHS 3allpalIHBAEMOii
HUHOOPMALMHK [0 3aMpocaMm 3asBUTENeH:

- TOTOBHT apXHBHbIE CIIPABKH, apXMBHbIE BBIIIUCKH, AapXHUBHBIE KOIHH,
MHOOPMALIMOHHOE [THCHMO;

- JaeT MOTHBHUPOBAHHbBIA OTKa3 3asiBHTETI0 B IONYYEHHH 3allpallldiBAaeMbIX
CBEJICHHH [PH OTCYTCTBMM Y HEro mnpaBa Ha MX [ONy4YeHHE M pasbACHAET €ro
JallbHeHLIMe  JeHCTBUS,  NPeJyCMOTpPEHHBIE  3aKOHOJATENLCTBOM  Poccuiickoit
Penepannu;

- TOTOBHUT OTBETHI 00 OTCYTCTBMHM 3anpalllMBaeMbIX CBEJIEHHH, PEKOMEHIALUU O
JaJpHEHLINX MyTSX IOHCKa HeoOXomuMmod uH(opMmauuu, WHGOPMALUUOHHBIE MUCHMA,
KOTOpbI€ HATIPABJISAIOTCH HEITOCPEACTBEHHO B aJipec 3assBUTE.

85. Paccmorpenue 3ampoca 3asBUTENsS CYUTAETCS 3aKOHYEHHBIM, €CJTH IaH OTBET
M0 CyLIeCTBY 3arpoca, [0 HeMy [PHHSATBI HeoOXOAMMble Mepbl, 3asBHUTE/b
NPOUH(YOPMHPOBAH O PE3YNbTATAX PACCMOTPEHHSL.

86. KputepueM  npuHsTHS  pelleHHs  SBASETCA  Pe3yabTaT  [OMCKA

3arnpartnBaeMoi HHQOpMaLnK.



87. Pe3ynbTaToM aJMHHMCTPATHBHOH NpOLEAYpB! ABIAETCS MOATOTOBKA 4t
HAIPaBJICHHE OTBETA 3asBUTENIIO.

Pesy/bTaT NpelOCTABICHHsS TOCY/apCTBEHHOH YCIyrd MO BoIOOpY 3aABUTENIS
MOJKeT ObITh MpesicTaBieH B GopMe JOKyMeHTa (PelleHHe O NpeJoCTaBIeHIN nmubo 06
0TKa3e B [IPeOCTABICHHH rOCYapCTBEHHOMN yCIyrn) Ha OyMaXKHOM HOCHTEIIE, @ TakkKe
B (hopMe 2JIeKTPOHHOrO NOKYMEHTa (pelleHHe O MpPeAoCTaBICHHH nu6o ob orkaze B
[peJOCTABNEHHH TOCYNAPCTBEHHON YCIyrd), MNOANMCAHHBIMK YIOTHOMOHUCHHREIMH
JOMKHOCTHBIMY JIMLIAMHM TOCYJApCTBEHHBIX ApXHBOB C HCMONBL30BAHHUEM YCUIIEHHOM
kBaNU(GULIHPOBAHHOM 37IE€KTPOHHOH MOAMHCH.

3asgBATENSM O6ECTeYnBACTCS BO3MOKHOCTD OLEHUTh JOCTYMHOCTH H Ka4eCTBO
rocynapeTeHHoH ycayru Ha ETITY.

88. Cnoco6  ¢uxcanuy  pe3yapTaTra  BBINOJTHEHHA a/IMHHHCTPATHBHOH
[POLIELYPhl — PErUCTpaLis OTBETA 3asBUTENIO B XKYpHANC perucTpaliii 3aIIpOCOB.

MaKkCHMaJIbHBIH CPOK HCIIONHEHUs [aHHOU aJIMHHUCTPATHBHOM TMpPOLEAYPHI —
15 anen.

23.6. VBegoMiieHHe 3asiBHTe/IeH 0 HANPaBJeHHH 3anpoca
HA HCMOJIHEHHe N0 NPHHA/JIEKHOCTH

89. OcHoBamueM JUIs Hayala aJMHHHCTPAaTHBHOW TNpOUENYpbl ABJACTCAH
pe3ysibTaT MOHCKA 3aNpaliuBaeMol HH(QOPMALIUHY.

90. [ocymapcTBEeHHbIE APXMBbl ~NHCbMEHHO  YBENOMISACT 3asgBUTENd O
pesynbTaTaX paccMoTpeHus W (W) HanpaBleHHH COOTBETCTBYIOILErO 3ampoca Ha
JCTIONHeHUe [0 TPHHAINEKHOCTA B rocyapCTBeHHbIE M MYHHIMIATBHBIC apxuBbl ¥
(W) OpraHM3aUMH Ul OTBETa B €ro ajpec O pesylprarax MOMCKa 3anpaluBaeMon
wHpOpMALUH.

91. Kpurepuem NpPHHATHS pEIICHUS SABISETCS OTCYTCTBHUC 3anpanIiBaeMon
uHpopMaLlHK B IOKYMEHTAX rocy1apCTBEHHbIX apXHBOB.

92. Pe3ynbTaToM aAMHHHCTPATHBHOH NpOLEAYpBl ABIACTCH HarpaBJICHUE
3arnpoca Ha HUCIIONHeHue 1o HpIiHaHHQ)KHOCTH.

93. Cnoco6  ¢ukcauuu  pesynbrata  BBINOJIHCHUA aJIMUHHUCTPATUBHOMN
npolelypbl — PEerHcTpalis HanpaBieHHOro yBEJOMIICHHA 3asBUTENIO B XXypHaye
perucTpalny 3arnpocos.

MaKCUMAJILHBIH CPOK WCIIONHEHUS [aHHOH aJIMHHHCTPATHBHON MpPOLEAYPBI —
3 nus.

24. Mopsaok ocyuiecTB/aeHUs B 3J1eKTpOoHHOIl Popme, B TOM HHCIE
¢ nenoab3opanuem EAnHOro moprasa rocyaapeTBeHHbIX H MYHHUHIATBHLIX yCIy T
AAMHHHCTPATUBHBIX POLEIYP B COOTBETCTBHH € MOJIOKEHHIAMH crathu 10
deaepajJbHOro 3aKOHa

94, llpenocraBieHHe 3asBUTENSAM B 3NeKTPOHHOM (Qopme HH(bOpMaLHK O
rocylapCTBEHHOM ycityre OCyLIECTBIACTCSA Ha oUUKATBHBIX CaliTax rocyapCTBEHHBIX
apxusoB, a Takke Ha EIY mnyrem cBoOOIHOrO JocTyna K CBEASHHAM O
rocylapCTBEHHOH yciyre. '



Ceenenns o rocynapctBeHHON ycnyre pasmewtaroress Ha EINY B nopsnke,

YCTaHOBJIEHHOM [NpaBunamu BEJIeHHs benepansHoi rocyapCTBEHHOH
“uHQOpMaUMOHHON  cucTembl  «DejepanbHbIf  peecTp  IOCYAAapCTBEHHBIX M
MYyHHUMDATBHBIX  yenyr  (DyHKUMi)»,  yTBEpPKIEHHBIMH  [1OCTAHOBJIIEHHEM

[lpaBurenscrea Poccuiickoit ®emepaunn or 24 oktabps 2011 roma Ne 861 «O
dbesepanbHBIX TOCYAApCTBEHHBIX WHGOPMALMOHHBIX CHCTeMax, O0ecreurBaroLIuX
[IPeOCTaBICHHE B JJIEKTPOHHOH (popMe rocyJapCTBEHHBIX U MYHHLUMIIAIBHBIX YCIYT
(ocywiecTBrnenue GyHKUUH)».

[Tepeyens aAMUHUCTPATUBHBIX MPOLEAYP B 3JEKTPOHHON opMe:

®opmupoBaHHe 3ampoca O MPENOCTABIEHUHM TIOCYHapCTBEHHOM YCIYrH B
DJIEKTPOHHOM  BHUJE  OCYLIECTBISETCS IOCPEACTBOM  3alOJIHEHHS  3asiBUTEJIEM
3]1eKTPOHHON (opmbl 3asiBneHus Ha EITTY.

OG6pa3siibl 3anoHEHHs IeKTPOHHOM (OopMbI 3asBiaeHus pasmeratores Ha EITTY.

QopmartHo-noruyeckas npoeepka cGOpMHUPOBAHHOIO 3adBJICHUS OCYIECTBIAETCS
ABTOMATHYECKU [1OC]Ie 3allOJIHEHUS 3asBUTEIEM KaXJ0oro M3 IMoJied 31eKTPOHHOM
Qopmbl 3asBieHusi. [IpyU BBIABICHMHM HEKOPPEKTHO 3aNOJHEHHOrO MOJis 3JIEKTPOHHOH
(GopMBI 3asBJeHHsS 3aSBUTENb YBEJOMISETCS O XapakTepe BBISBICHHOH OLIMOKH |
nopsiKe — ee  yCTpaHEHWs  [OCPeNCTBOM  MH(OPMALMOHHOTO  COOOIIEHHS
HETOCPE/ICTBEHHO B JIEKTPOHHOH QopMe 3asBIICHUS!.

[Tpu bopmupoBaHy 3anpoca 3agBUTENO 00ecreYnBaeTcs:

- BO3MOJKHOCTh KOIMUPOBAHHS ¥ COXPAaHEHUS 3asiBIEHHS U MHBIX JOKYMEHTOB,
VKa3aHHBIX B TYHKTe 23 periaMeHTa, HeoOXOOMMBIX IS IIPeAOCTaBIICHHS
rocy1apcTBeHHON yCayr;

- BO3MOKHOCTbH [€YaTH Ha OYMaKHOM HOCHUTEJe KOMHH 3NEKTPOHHOH (OpMBI
3asBJICHUS; ‘

- COXpaHEHHE paHee BBEJIEHHBIX B 3JIeKTPOHHYIO (OpMY 3asBICHUS 3HAYECHUH B
060 MOMEHT 110 KeJaHMIO 3asBHTENA, B TOM YHC/IE NpPY BOSHHKHOBEHUH OLIMGOK
BBOJIA ¥ BO3BpaTe UIs MOBTOPHOrO BBO/IA 3HAYEHHH B 2JIEKTPOHHYIO (JOpPMY 3asiBIIEHHS,

- 3allojIHEHHe TOoJel 9JeKTPOHHOH ¢opMbl 3asdBleHMA [0 Havajga BBOJA
CBEICHMI;

- 3asBUTENEM ¢  HCIOJb30BAaHUEM  CBEICHMUH, pa3MELIEHHbIX B
benepansHOH rocyfapcTBeHHON wuHpOpManMoHHOH cucteme «Enunas cucrema
uieHTHGUKALMM UM ayTeHTH(UKaNMH B  HHPpACTpyKType, obecnevnBaroLIei
HHGOPMALIMOHHO-TEXHOIOTMMYECKOe  B3aUMOZeicTBHE HMHGOPMALMOHHBIX  CHUCTEM,
HCIIOJIB3YEMBIX JUISL MPeNOCTaBIeHUs] MOCYAapCTBEHHBIX M MYHHIMIIAIBHBIX YCAYT B
271EKTPOHHOM Qopme» (Hanee — eAuHas CHCTeMa WAEHTHOHUKALMK U ayTEHTU(UKALIMH),
W cBejenui, ony6nukosanusix Ha EITY, B wactu, Kacarolledcs CBeIeHHH,
OTCYTCTBYIOUIMX B €IMHOMN CHCTEME HICHTHOUKALMN U ayTeHTHOHKAIUH,

- BO3MOXHOCTH BEpHYThCS Ha JI00OW W3 DTanoB 3aNoJHEHUS JJIEKTPOHHOH
bopmbl 3asBiieHus Ge3 moTepy paHee BBeJeHHON HHOPMALINH,

- BO3MOXKHOCTb gocTyna 3assutens Ha EINY k paHee MoJaHHbIM UM 3asBICHUAM
B TeueHHe He MeHee OJHOrO roja, a Tak)Ke YacTHYHO C(POPMUPOBAHHBIM 3aSBICHUSIM B
TeYeHHe He MeHee 3 MeCsLEB.

CdopmupoBaHHOe U MOAMMCAHHOE 3asBJICHUE W WHbIE JOKYMEHTEI, YKa3aHHBIC B
nyHKTe 23 periamMeHTta, HalpaB/IAlOTCs B rOCYNapCTBEHHbIE apXHBBI IOCPEACTBOM
EIY.



3anuch Ha OpWeM B [OCYIAapCTBEHHbIE apXHBbl O  TPEAOCTaBICHHH
rocylapcTBeHHOH ycayrn ¢ ucnonssosanueM EIIY u ohuLMaNbHBIX CalTax
rocylapCTBEHHBIX apXHBOB HE OCYLIECTBIAETCH.

['ocynapcTBeHHble apXuBbl 00ECMEUHBAIOT MpUEM 3adBJ€HHS W JOKYMEHTOB,
HeoOXOZMMBIX JUI MPEAOCTABIEHMS TOCYJapCTBEHHOH YyCHIyrd, a Takke HX
pPEerucTpalHio.

Perucrpanus 3anpoca OCYLIECTBAACTCA B TEUEHHH pabouero ams. Perucrpaums
3anpoca nojanxoro 4epes EII'Y u mocrynmuBuiero B rocylapCTBEHHBIC APXMBBI B
BBIXOJHOH (HepaGouMi WM [pa3JHWYHBIA) [€Hb, OCYLIECTBISETCA B nepBbIH
CAeNYIOIHH 32 HepaOo4YuM JeHb.

IpenocTapienne rocyfapcTBEHHON yCIyrd Ha4HMHAETCs ¢ MOMEHTa IpHeMa H
pErucTpaliy rocy/1apCTBEHHBIMHI apXHBaMH 2JIeKTPOHHBIX JIOKYMEHTOB, HeoOXOAUMBIX
JUISL IPeOCTaBIeH sl TOCY IapCTBEHHOM yCITyTH.

[Ipy nomyyeHHH 3anpoca W [OKYMEHTOB C  HCIOJb30BAHHEM EITTY
OTBETCTBEHHbIE CHELMATHCTEl IOCYAAPCTBEHHBIX ApXHBOB IMPOBEPSAIOT HAJIMHYHE HA
JOKYMEHTAX 3/IeKTPOHHOH MOAMKMCH, MPOBEPAIOT NCHCTBUTENBHOCTH 9JIEKTPOHHOH
NOIMCH, KOTOPOi MOANKUCAH KOMIIIEKT 3I€KTPOHHBIX JIOKYMEHTOB, CAMOCTOATEIILHO ©
HCIONB30BAHMEM MMEIOILIMXCS CpEACTB  AIEeKTPOHHON MOMNMCH WM  CPeACTB
NHQOPMALMOHHON CHCTEMbl TOJIOBHOTO yHOCTOBEPAIOWIEro LEHTpa, a Takke ©
WCTIONB30BAHMEM  CPeACTB  WH(OPMAlMOHHOM  CHCTEMBl  AKKpPEAHTOBAaHHOTO
YI0CTOBEPSAIOLIETO LEHTPA.

[lpy mnosmyuyeHUM 3asBJCHUS B 3E€KTPOHHOH (opMe MPOBEPAETCS HAIMIHE
OCHOBAHHY JUISL OTKa3a B NpUeMe 3asBJICHHs, yKa3aHHBIX B ITyHKTEC 29 pernameHTa, a
TAKKe OCYLLECTBIIAIOTCS CIeIYIOIHe AeHCTBUS:

- TpY HaMMYMH XO0TA Obl OJHOTO M3 OCHOBaHHii, yKa3aHHbBIX B MyHKTE 29
pernaMeHta, CHEUMAJIMCTHl  TOCY[@DCTBEHHBIX — ApXMBOB, ~OTBETCTBEHHBIC 34
MpejlocTaBlieHHe TOCYNapCTBEHHON YCIYTH, B TCHCHHM paGouero [Hs, B KOTOPOM
OCYIIECTBIISUIACH TIPOBEPKa, MOArOTABIMBACT W HANPABIACT 3aABMTEIIO yBEJOMJICHHE
06 oTKase B MpHeMe 3asBIEHHs K PACCMOTPEHHMIO MO CYIIECTBY € yKa3aHHEM MPHHHH
0TKAa3a;

- P OTCYTCTBHM OCHOBAHHMH, YKa3aHHBIX B ITYHKTE 29 pernameHTa, 3aABUTENIO
cooBLIATCs IPUCBOEHHBII 3asBJICHHIO B 3NIEKTPOHHOH dbopmMe yHUKaNBHBIN HOMEp, MO
KOTOPOMY B COOTBETCTBYIOLIEM pasjele EIT'Y 3asBuTento Oyner MpeicTaBlieHa
uHbOpPMALIUSL O XOJIE BBINOJHEHNS YKa3aHHOIO 3asBICHH.

[lpweM ¥  perucrpauus  3ampocoB  OCYIUECTBIAIOTCS crielUagIucTaMu
roCyIapCTBEHHBIX ApXHBOB, OTBETCTBEHHBIMH 33 MPENOCTABICHUC rocyapCcTBEHHOM
YCIIYTH.

[Tocie MpUHATHS 3alpoca 3asBUTENS CTATyC 3ajABICHUA B JIMIHOM KabuHeTe
sagputens Ha EINTY oOHoBisieTcs 10 cTaTyca «IPUHATON.

Mudopmanus o Xozie npefoCTaBiIeHus roCy/IapCTBEHHOH yCIIyr HanpaBjIaeTCs
3asBUTEIIO FOCY/IapCTBEHHBIMU apXUBaMH B CPOK, HE NpeBbILAIOLIAH 0/IHOrO paboyero
JHS TOCHe 3aBeplieHMs BBINOIHEHHA COOTBETCTBYIOLICTO JleicTBUs, HaA aupec
3/1eKTPOHHOM TOYTEI WM ¢ HCIIONB30BAHUEM CPEICTB EINT'Y no BeIOOpy 3asBUTES.

[py mpejoCTABIEHHH TIOCYNapCTBEHHOH YCIyrd B 9NMEKTPOHHOM  popme
3asiBUTEJIIO HAIPaBIIeTC s

- yBezomieHHe 00 OTKaze B MpUEME 3asBIACHHA M HMHBIX JIOKYMEHTOB,
HeOGXOMMMBIX JUIS NPEIOCTABIEHUS TOCYJapCTBEHHOM YCIyrd K pacCMOTPEHHIO 1o
CYIECTBY € YKa3aHUEM MPUYUH OTKA3a;



- YBEJIOMJIEHHE O Hauajle NMpoLeaypbl [pe0CTaBIeH s IrOCY1apCTBEHHON yCIIyTH
(0 mpueme W peructpalMy 3asBIEHUS W HHBIX JOKYMEHTOB, HEOOXOAMMBIX s
NPeJlOCTABICHUS IOCYIaPCTBEHHON YCIIYTH);

- yBefomyleHHe 00 OKOHYAHHWH IPEJIOCTABIEHUS TIOCYNapCTBEHHOM yCiyra ¢
yKa3aHueM  pe3yJbTara  PAacCMOTPEHHs  JOKYMEHTOB,  HEOOXOMMMBIX s
NpesoCcTaBIeHus rocyJapCTBEHHOM yeinyrd (O NMPUHATHU PELIeHHs O MpPeA0oCTaBIeHUH
rocyAapCTBEHHOM yeyru win 06 oTkase B €€ NpeloCTaBIeHHH);

- YBEJOMJICHHME O BO3MOXKHOCTH MOMYYUTb pEe3yJbTaT MPeJoCTaBIeHNs
roCy1lapCTBEHHOM YCIIYTH.

[lpy nocTyniieHWH B TOCYAAapCTBEHHBbIE apXHBbl 3allpOCOB 3asBUTENEH 10
MEKTPOHHOM [0YTe 3alpoc pacredarbiBaeTcs Ha OyMaXKHOM HocuTelle H B
nanpHedineM pabora ¢ HHM BeleTcsi B YCTAHOBJIEHHOM JUIS ITMCbMEHHBIX 3alIPOCOB
opsizIKe.

Bo3MOXKHOCTL ~ HampaBjieHMss 3ampoca W jJoKyMeHToB 4yepes EITY
NPeIOCTABISETCS TONBKO 3asiBUTEIISIM, 3aperucTpupoBannbiM Ha ETITY.

Ecnu 3asBurenh He 3apeructpupoBaH Ha EIII'Y B xauecTBe mosis3oBarells, TO
eMy HeoOXOJMMO MpOWUTH TPONEAYPY PEerucTpalMd B COOTBETCTBHM C MpaBHIIaMH
peructpauuy rpaxaas Ha ETTY.

B ciydae ecau 3anpochl, NOAAHHbIE HEMOCPEACTBEHHO B TIOCYAAapCTBEHHBIC
apXuBbl WIKH B (OpME 3IEKTPOHHOIrO AOKYMEHTA, He COOTBETCTBYIOT YCTAHOBICHHOH
(GopMme, CrEUUANUCTBl TOCYAApPCTBEHHBIX apXWBOB YBEIOMIISIOT TIpaXIaHHHA O
HeOOXOAMMOCTH YTOUHEHHS CBEIEHHH, YKa3aHHBIX B 3a1poce.

Ecnu 3anpoc 6611 nonyyes ¢ uenospssopanuem EINTY, yBenomierne 0 NpHHATHH
3ampoca K PAcCMOTPEHHMI0 0 CyIecTBy B (opMe 3JEeKTPOHHOro JOKyMEHTa
HarnpasnseTcs B IUYHBII KaGuHer 3asBuTens Ha EITTY.

95.  KpuTepueM NpUHATHS PelUEHHs AB/AETCA COOTBETCTBHE 3apoca
YCTAHOBJIEHHOMH (opme.

96. PesynbTaToM aJIMHHHCTPATHBHOM IPOLEAYPbI SBISETCS PHEM U
perucTpanus 3anpoca.

97. Cnoco6 dukcanuy pe3ysbTata BbIIOJHEHHS aAMHHUCTPATHBHOM
IpoLEeaypPbl — PErHCTPALHS 3aIIPOCOB B JJIEKTPOHHYIO 0a3y JaHHbIX 110 y4YeTy 3alpocoB.

98. MakcuManbHbEIH CPOK HCIONHEHHs JAaHHOW aIMMHUCTPaTHBHOH
npouenypsi — | 1eHb.

25. Tlopsi10K HENpaBiIeHHs JONMYIEHHbIX 0NeYATOK H OIIHOOK B BHIAAHHBIX
B pe3y/ibTaTe NpPeA0CTABIeHHS FOCY1apCTBEHHOM yCJIyrH JOKYMeHTAX

99. OcHoBAHKMEM JUIsl HAYaNa [POLEAYPHI [0 UCIIPABICHMIO ONEeYaToK U OWMOOK,
JOMYLIEHHBIX B JOKYMEHTaX, BBUIAHHBIX B  pe3yibTare  IpPeJoCTaBICHUA
FOCYIApCTBEHHON yCIyrd, sBIAETCS [OCTYIUICHHE B TOCYAapCTBEHHBIC apXHBBI
3asiBAeHMs. 00 WCIpaBieHWH OreYaToKk M OWMOOK B JOKYMEHTaX, BbIIAHHBIX B
pesybTaTe MpeJoCTaBeHus YCIyrH (Janee - 3asBjeHue 00 MCIPABICHHH ONEYATOK U
ouboK).

B ciyuae BEIAB/IEHNS 3asBUTENIEM OIEYaTOK, OLIMOOK B MOJIY4YCHHOM 3aiBUTE/IEM
JIOKYMeHTe, SBJAIOIEMCS pe3yJIbTaTOM IIPe[OCTaBIeH s rOCYIapCcTBEHHOM YCIyTH,
3asBATeb BIpaBe OOPATUTBCA B TOCYJAPCTBEHHBIE ApPXMBBI ¢ 3asBieHMeM 00



MCTIPaB/IEHHH JIOMYLIEHHBIX OMeYaTok W OWMOOK B BBUIAHHBIX B pe3ylbTaTe
[PENOCTABICHMS YCIyTH JOKYMEHTaX.

3aseienre 00 HCNpaBleHMM ONEYaToKk M OmHMOOK [PEACTaBIACTCS B
rOCYAapCTBEHHbBIE apXKMBbI B IPOM3BOJIBHON Qopme.

100. CrienMaaucThl TOCYJ@pCTBEHHBIX APXHMBOB, PAacCMaTPHUBAIOT 3asiBJICHHME,
MPEACTABJIEHHOE 3asiBUTEIIEM, H IIPOBOJST I[IPOBEPKY YKa3aHHBIX B 3asBJICHHUH CBEZ{@HH?K
B CPOK, HE TIPEBBILUAOLIMH 2 JHell ¢ JaThl perHCTPaLi COOTBETCTBYIOLIEro 3aABICHHU.

101. B ciyuae BbIsIBIIEHHS JOMyLIEHHBIX OIEYaTOK H B BBIAAHHBIX B PE3yJIbTATE

NpeloCTaBIICHUs rocyaapCcTBEeHHOM yCIIyTH JIOKyMeHTax creLHaInucThbl
roCy/IapCTBEHHbIX aPXHBOB, TOTOBSAT HOBBIM JTOKYMEHT.
MakcuManbHbI  CPOK MCIIOJHEHMS - 2 JHeH ¢ MOMEHTa perucTpaluu

COOTBETCTBYIOLLEIO 3asABICHUA.

B cirydae oTCyTCTBHS ONedaTok U owKbOK B IOKYMEHTaX, BbIAaHHbIX B pe3y/IbTaTe
MpesoCTaBIEH s TOCYAaPCTBEHHOM YCIIyTH, ClIeUaIMCThl rOCYIapCTBEHHBIX apXHBOB,
COOBIAIOT 3aABUTENIO 06 OTCYTCTBUM ONEYATOK M OWMOOK B CPOK, HE NpeBbIAIOLIHHA
2 fHel ¢ MOME@HTa PerucTpalyy COOTBETCTBYIOLIEro 3asABICHU.

Kpurepuem MNpUHATHS PpELUCHHUS [0 a/IMHHUCTPATUBHOH Mpouenype ABIACTCH
HATMYHEe WM OTCYTCTBHE ONeYaToK ¥ OLIHOOK.

102. Pe3ynbTaToM aMHHHCTPATHBHON MPOLEAYPhl ABJIAETCS BblAAYA 3AABUTEMO
MCIPaBIEHHOrO  JOKYMeHTa,  ABJSIOLIErocs  Pe3y/ibTaToM  NpPEeAOCTaBICHMUA
FOCYIAPCTBEHHOM yCIyTH, WK coob1eHUe 06 OTCYTCTBUU ONEYATOK U omubOoK.

Paszgen IV. @opmbl KOHTPOJIS 32 NpeJoCTaBIeHHEM rocyapcTBeHHOM yCJIyTrH

26. IopsiioK OCYeCTBJACHHN TEKYILEro KOHTPOJIs 32 cobJ1101eHneM
1 HCTIOJIHEHHEM OTBETCTBEHHBIMH A0/KHOCTHBIMH JIHIAMH MOJIOXKeH Hil
perJaMeHTa H HHbIX HOPMATHBHBIX PABOBLIX AKTOB, YCTAHAB/IHBAIOUIHX
TpeGoBaHMS K NPEA0CTABICHHIO 'OCY1aPCTBEHHOM yCIyTH,
a TAKIKe NPHHATHEM HMH pelleHH i

103. KoHTposib 32 MCHOJHEHHEM MOJOKEHHH periiaMenTa BKI0YacT TeKY LMK
KOHTpONb, A Tak)Ke NPOBEJEHHE IUIAHOBBIX H BHEIMIIAHOBBIX IPOBEPOK HCIOIHCHHA
TONOXKEeHUH peraMeHTa JMPeKTOpaMy rocy 1apCTBEHHBIX apXHBOB.

104. Texyumii KOHTPOJIb 38 HCTIOJHEHHEM IOJIOYKEHU I perjiaMenTa,
OCYLLECTBIISIETCS JAMPEKTOPaMH TOCYAapCTBEHHBIX aPXMBOB WIH YIIOJTHOMOHYCHHBIMH
CreLMATMCTaMK, OTBETCTBEHHBIMH 3@ OpraHM3auuio paboThl MO MPENOCTABICHHIO
rocy/1apCTBEHHOM yCIIyTH.

105. Texymmii KOHTPOJb OCYIIECTBISETCA TyTeM TMpPOBENCHUA [pOBCPOK
COONMIOEHHS U MCTIONHEHMs CIELHAINCTaAMK rOCYJapCTBEHHBIX apXHBOB TOJIOKEHHH
periaMeHTa.

106. Texyluii KOHTPOJIb 3@ MCIOIHEHUEM MHCbMEHHBIX 3alIpOCOB 3asgBUTENEH
BKJIKOYALT:

- [IOCTAHOBKY [TOPYYEeHHUH 110 UCIIOIHEHNIO NHChMEHHBIX 3aITPOCOB 3asBUTENIEH Ha
KOHTpONb, B TOM  YHMCJI€ C  HCHNONb30BAHHEM  CHCTEMbI 3JIEKTPOHHOTO
JIOKYyMEHTO000pOTE;



- KOHTPOJIb 3a COOJIIOJCHHEM IOCNIe0BATEIbHOCTH JeicTBIM, Onpee/ieHHbIX
aJMHHUCTPATHBHBIMU IPOLEAypamMu MpeaoCTaBIeHHs rocyZapCTBEHHOH YCIyTH,
[IPUHATHEM pelIeHHH OTBETCTBEHHBIMU UCTIONHUTEIAMH,

- uHOOPMHPOBaHHE  OTBETCTBEHHBIX ucrionHuTeneil o cobmoneHHH
YCTAHOBJIEHHBIX CPOKOB PaCCMOTPEHHS MHCbMEHHBIX 3alpOCOB 3asBUTENCH, O CHATHH
TaKUX 3arpocoB ¢ KOHTPOJIA.

107. TluchbMeHHbIe 3ampocsl 3asiBUTENEH CHUAMAKOTCA € KOHTPOJA, eCiu
PACCMOTPEHBI BCE TOCTABJIEHHBIE B HUX BOMPOCHI, NMPUHATHI HeoOXOoaUMBlE MEpBI U
JIaHbl TACbMEHHbIE OTBETHI.

108. Ilo pesyisTaTaM [pOBEJEHHBIX MpPOBEPOK, B Ciy4ae BbIABICHHA
HApyILeHHU NpaB 3asBUTENeH, K BUHOBHBIM JMLaM OCYLIECTBIACTCA NPUMEHEHHE MEP
OTBETCTBEHHOCTH B TOpSZKe, YCTAHOBJIEHHOM 3aKOHOJATE/ILCTBOM Poccuiickoit
Qenepaliuy.

27. Ilopsi/1oK ¥ NePHOJHYHOCTb OCYHIECTB/ICHHS NJIAHOBBIX H BHENJIAHOBBIX
NPOBEPOK NMOJHOTHI H KA4ecTBA NPeA0CTABICHHS rocyaapcTBeHHON
yCJyr, B TOM YHC/Ie NOPSIA0K H (pOPMbI KOHTPOJIA 34 NOJIHOTOH
# KA4eCTBOM IPeJ0CTaB/IEHHSI FOCYIaPCTBEHHOH yCIyrH

109. TIlpoBeseHue  MpOBEPOK  MOXET  HOCHTH MJIaHOBBIM  XapaxTep
(OCYLIECTBIISATHCS HA OCHOBAHWUM TONOBBIX TMJIAHOB paboThI) ¥ BHEIIAHOBBIH XapakTep
(no KoHKperHOMy oOpauienuo). Ilpu rnposepke paccMaTpHBarOTCA BOIIPOCHI,
CBA3aHHbIC ¢ PEJOCTABIEHHEM rOCYAapPCTBEHHOH YCIYTH, UM OTACJBHBIC JeHCTBHA B
paMKax MCIOJIHEHHs aJIMMHUCTPATHBHBIX TIPOLEYD.

110. IlepHOXMYHOCTD NPOBEEHMS ILIAHOBBIX NPOBEPOK MOIHOTHL H KayecTsa
NpeNoCTaBIeH)s YCIYTH YCTaHABIMBACTCSA NPABOBBIMH aKTaMH ynpagsnenust 3AIC u
apxuBoB Jlunenkoit obaacty (aanee — yIpaBjieHne), HO He pexe | pasa B 3 roza.

111. Ilpu opraHu3anuud TMPOBEPOK YUHUTBIBAIOTCA wajobbl M 3aABICHUA
sasBATENeH, @ TAKXKe WHble CBEJCHHS O JEATENbHOCTH AMPEKTOPOB TOCYAaPCTBEHHRIX
ApXMBOB, Y4aCTBYIOLLHX B NPEAOCTABICHHH rocyAapCTBEHHOMN yCIIyri.

112. Kontponb 3a npeaocTaBieHHeM rocyJapcTBeHHOH yCIyru
rocyapcTBeHHbIE apXHBbl BK/IOYAeT B cebsi  YCTAHOBJIEGHHYIO  YIpPaBJIeHHEM
@KEeKBapTAJIbHYI0 OTUETHOCTh rOCYAapCTBEHHDBIX apXHBOB 00 MCITOJIHEHUH 3aI1POCOB, 4
TaK)Ke NpoBeAeHHUE IPOBEPOK, BBISBICHHE H yCTPAHCHUE HapyIIEHUH TpaB 3asBUTEIIeH,
pacCMOTpeHHUe, NIPHHATHE PEelUeH i W NOATOTOBKY OTBETOB Ha obpanieHus 3asBUTENCH
colepKalMX  Kano0pl Ha  PELICHHS, neiictBus  (GesjeidicTBUe)  AMPEKTOPO!
roCy/1apCTBEHHBIX APXHBOB.

113. Jlns npoBe/leHMs TNPOBEPKH IMOJHOTBI M Ka4eCTBa NpeOCTaBJICHU:!
rocyapcTBeHHON ycuyrn (opMHpYyeTcs KOMUCCHA, B COCTaB KOTOPOH BKJIOYAOTC:

rocyapcTBeHHbIe PaXKIaHCKue CIIyXKallue ypaBIeHus.
114. Tlo Tpe6GoBaHuO KOMHCCHH OTBETCTBEHHBIC HCIOIHUTEIIH, a TaK)KE€ WHBI

JOJDKHOCTHBIE JIMLA, COBEpLIAKOIINEC npenycmorpeﬂﬂme per. JTAMEHTOM AeHCTBUSA, 1ar0
YCTHBIC HIIH [MUChbMeHHbIe OObsCHEeHUs, NpeAoCTaBIAIOT JOKYMEHTBHI H marepuaiib
CBSI3aHHBIE C KOHKPETHBIMH [MTUCBMEHHBIMH 3ar1pocaMu 3asBUTEIIEH.



115. PesynpraTsl npoBepku 0GOpMIISIOTCS B BUJE aKTa, B KOTOPOM OTMEHalOTCA
BBISIBJIEHHbBIE HEIOCTATKY M [IPEVIOKEHHS 110 UX YCTPAHEHHIO.

28. OTBEeTCTBEHHOCTH A0JKHOCTHBIX JIHL OPraHa, npeiocTaB/siioumero
rocyaapcTBEHHYIO YCIAYTY, 32 PpellleHusi H e cTBHSA
(6e3neiicTBHE), NpHHHMaeMble (OCyHIeCTBIsIEMbIe) HMH B X0/1¢
NpeaoCTaBIEHHS IOCYAaPCTBEHHON YCIIyTrH

116. TlepconanbHas OTBETCTBEHHOCTh CIELHAMCTOB 3aKpemisercs B HX
JOIKHOCTHBIX OOS3aHHOCTSX B COOTBETCTBUM C TpeOOBAHWAMH 3aKOHOJATENbCTBA
Poccuiickoit ®enepaunu u Jlunenxoi obnacru.

117. Tlo pesynabraTaM [pOBEIEHHbIX YMpaBICHHEM MPOBEPOK, B Ciydae
BLIBJICHUS HAPYLICHHH MpaB 3asBUTENEH, OCYLIECTBIACTCS NPUBICUCHHE BHHOBHBIX
MM K OTBETCTBEHHOCTH B COOTBETCTBMM C 3aKOHOZaTeNkCcTBOM Poccuickoi
®enepanuu.

29. Tos10skeHHst, XapaKTepu3yloune TpeGOBaAHMSA K NOPSAKY H hopmam
KOHTPOJISl 32 NPe10CTABJICHHEM IoCyAapCTBEHHOH yC/IyrH, B TOM HCJIe
CO CTOPOHBI FPAXKAAH, HX 00beHHEHHIl H OpraHn3aLHi

118. Tlopsmok ¥ (OpMBI KOHTPOJIS 32 IPEAOCTaBJICHHEM rocy1apcTBEHHOH
YCOyrH JO/DKHBI —OTBeYaTh TPEOOBAHMAM  HENPEPBIBHOCTH M JIeCTBEHHOCTH
(3pexTHBHOCTH).

119. Bce rjaHoBble TIPOBEPKH [JOKHBI OCYLIECTBJIATHCA PEryJNApHO B TCHCHHC
BCEro TepHoja AeATelbHOCTH TOCYJapCTBEHHBIX apXHBOB. YcTaHoB/IeHHBIE (HOPMbI
OTYETHOCTH MO MPEAOCTABIEHHUIO IOCYIapCTBEHHOW YCIYTH IOJ/DKHBI NOABEPraThCs
aHanusy. I[lo pesymbTataM [pPOBEpOK, aHANM3a JOKHBI OBITh OCYIIECTBICHEI
HeoOX0MMBIe MEpBI 110 YCTPaHEHUIO HEJOCTATKOB NPEIOCTaBICHUSA rocyapCTBEeHHOM
YCIIYTH.

120. 3asBurenn MOryT KOHTPOJHPOBATh INPEAOCTABJICHHE rocylapCTBEHHOMN
yenyru nmyTeM nojydeHus HHGopManmM O HeH 1o TenedoHy, MOCPEICTBOM
THCHMEHHOTO ¥ JIMYHOTo 0OpallieH:s, 110 3IeKTPOHHOH I0o4Te.

121. KOHTpOTb 3a MCTOJHEHHEM PEraMeHTa CO CTOPOHEI 3asBHTEIIEH ABIACTCS
caMOCTOSTENIbHOM  (OPMOIM  KOHTPOJIS M OCYLUECTBISETCS [yTeM HarpaBlICHHs
obpaiieHuii B rocyJapCcTBEHHbIE ApXMBBI, & TaKXe IyTEM obxanoBaHus AeHCTBHN
(GesmeficTBUs) M pelueHuil, OCYLIECTBAAEMBbIX (NPUHATHIX) B XOAE HCIHONHCHUS
perjiaMeHTa, B ylpaBjieHue, aIMHUHUCTPALMIO Jluneuko# obnacTu U rocyaapCTBEHHbIE
apXUBLI.

Pasgen V. JlocyneOnbiii (BHecyaeGHbIH) NOPsIOK 00:KaT0BAHMS peunieHHi

neiicreuii (6e3aeiicTBus) oprana, NPeAoCTABISIONIEro rocyAapcTBeH Y0 yoayry, a
TAKIKEe ero J10JKHOCTHBIX JIHI

30. Undpopmanus A5 3asBHTEJIsI 0 ero npase noaaTh KaN00y



122. 3asBuTens uMeeT npaBo Ha jocynebHoe (BHecyneGHoe) obxkanoBaHMe
neficTBui (Ge3neiicTBYA) U pelleHHi roCy1apCTBEHHBIX aPXHUBOB, MpPENOCTABIAIOLIAX
rOCYZapcTBEHHYIO  yCIyry, @ TaKke ero JO/DKHOCTHBIX — JIHL, — MPUHATBIX
(oCyLIeCTBIsIEMbIX) B XO/1€ 1IPE/I0CTaBICHUA rocyapCTBEHHOM yCIyTH.

31. Ilpeamer kan00bl

123. IlpeameToMm xanobbl ABJISIOTCS AHCTBHA (Ge3neiicTBrE) roCy1apCTBEHHBIX

ApXMBOB, €ro JOKHOCTHBIX JIHL U NPUHATHE (ocyiecTBiseMble) UMH peleHHs
B X0Jie NIpe/I0CTaBlIeH!sl TOCYIapCTBEHHON yCIIyTH.

124. 3asBuTens MOXKET 06PaTHTHCH C JKao0O0H, B CIEYIOMKX CIydasX:

- HapyllIeHHe CPOKa PerMcTpallii 3ampoca O NpeAoCTaBICHIN rocyAapcTBeHHOH
YCIyTH;

- HapylleHHe CPOKa MpeIoCTaBIeHU rocyjapcTBEHHOM yCIIyTH;

- TpefoBaHue y 3asBUTE/IS JOKYMEHTOB HIIH uH(opManuy 1u00 OCYIECTBICHUS
neiicTBM, NpeJOCTABJEHME WIM OCYIIeCTBIEHHE KOTOPBIX HE TPENyCMOTPEHO
HOPMATHBHBIMHM  [IPABOBBIMH  aKTaMH Pocculickoii Pepepaunyd, HOPMaTHBHBIMH
npaBosbIMM akTamu Jlumeuko# ofiacTd ANS  NPeAOCTaBICHHA rocy1apcTBEHHON
YCIIYTH;

- OTKa3 B MpHeMe JOKYMEHTOB, MNpEACTAaBICHUE KOTOPBIX MpPELyCMOTPEHO
HOPMaTHBHBIMH IIPABOBBIMH aKTaMH Poceuiickoit Mexepauyy u Jluneuko# obnacty
JUISL TIPEOCTABIEHH)S! TOCY IapCTBEHHOM YCIyTH, Y 3asBUTCIIA;

- OTKA3 B [PEAOCTABIEHUH FOCYIAPCTBEHHON YCIIyTH, €Clli OCHOBAHUA OTKa3a HE
TpelyCMOTpeHbl (elepabHbIME 3aKOHAMH H TpPHHATHIMH B COOTBETCTBHH C HHMHU
HHBIMH HOPMATHBHBIMH IPABOBBIMH aKTaMU Poccuiickoit ®enepaunn u Jluneuxon
obnactu;

- OTKa3 OpraHa, IPefOCTAB/AIOLIEr0 rocyJapCTBEHHYIO yCIyTY, JO/DKHOCTHOTO
/ML, NPeJOCTABMIOWEr0 rOCYAapCTBEHHYIO YCIYTy, B HCIPABICHHH JOMYLIEHHBIX
UMy omeyatok M ommBOK B  BBIIAHHEIX B pe3yipraTe MpeloCTaB/ICHHMA
roCyapCTBEHHOH yCiyru JOKyMeHTax, nmuGo HapyleHHEe YCTAaHOBJIEHHOrO CpOKa TaKuX
MCHIPaBJIEHUH;

- sarpeGoBaHue C 3agBUTENS MPH NPEAOCTAaBICHUH rocylapcTBEHHOU yCITyTH
MIaThl, He TNPeLyCMOTPEHHOH HOPMAaTHBHBIMU TPABOBBIMH aKTaMH Poccuiickoit
®esepauuy 1 Jlunenkon 06aacTH;

- HapylleHHe CpoKa HIM [OpSAKa BbIAAYH JAOKYMEHTOB IO pe3yJIbTaTaM
NpeIOCTaB/IeH s FOCY IapPCTBEHHON YCIIYTH;

- NPUOCTAHOBJIEHUE MPE/IOCTABICHHA rocyIapCTBEHHOH YCIIyTr'H, el OCHOBAaHHMSA
[PHOCTAHOBJIEHMS HE NPEeNyCMOTPeHb! (e/iepanbHbIMKU 3aKOHAMHU M NPUHSATBIMA B
COOTBeTCTBUH ¢ HMMH MHBIME HOPMATUBHBIMH IPaBOBBIMH aKTaMH Poccuiickoi
Mejepanuy, 3aKOHAMH M HHBIMH HOPMATHBHBIMM IPaBOBBIMH aktamu Jluneukow
obnacty,

- TpeboBaHue Yy 3asABUTENsl NPU MPEAOCTABICHHH rocyJapCTBEHHOH yCIyTY
JIOKYMEHTOB MM MH(pOpMAlLMH, OTCYyTCTBHE H (M) HEZOCTOBEPHOCTH KOTOPBIX H
yKa3bIBAJTKCh TTPH [IePBOHAYATIBHOM OTKa3e B MpHeMe JOKYMEHTOB, HeOOXOAUMBIX UL
NpeoCTaBIeH s rOCy 1apCTBEHHON YCIYTH, 1160 B MPENOCTABICHUH OCYAapCTBEHHOI
yCIyrH, 33 UCK/IIOUEHHeM CIIy4aeB, NPelyCMOTPEHHBIX MyHKTOM 4 yacti 1 craTeu
®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHu3aLny MPEAOCTABICHN
roCyIapCTBEHHBIX U MYHHUMUIIATBHBIX YCIYT».



32. Opraubi rocyJapcTBeHHOM BJIACTH, OPraHU3aNHH, 10KHOCTHBIC JIHILA,
KOTOPBIM MOKET ObITH HaNpaBJeHa kax062a

125. 3asBuTenu MOIyT o0xanoBarh aeiictue umu Oe3nencTBHe:

- CrenUanicToB roCy1apCTBEHHBIX apXHBOB — AUPEKTOPaM rocy1apeTBeHHBIX
apXUBOB;

- JIMPeKTOPOB IOCYAaPCTBEHHBIX ADXMBOB, B TOM YHCIIE B CBSA3M ¢ HENPUHATHEM
OCHOBAHHBIX Ha 3akoHojarenbcTBe Poccuiickoit ®Penepanyy Mep B OTHOLICHHH
nedcTBUi Wi Ge3fefCTBUS CIELHAIHCTOB roCy1apCTBEHHBIX apXHBOB — Ha4albHAKY
yIIpaBleHHUs.

Xanobpl Ha pelieHUs M AEHCTBHA (6e3neiicTBre) HadalbHHKA YNPaBICHHA
[OJAIOTCS B BBILLIECTOSIIIMHA OpraH.

33, [lopsi/10K NMOAAYH H PACCMOTPEHHs! HKAI00bI

126. OcHOBaHUEM JUIs Hauasa MpoLeaypb! J0Cy AeGHOTO (BHECYnEOHOTO)

o6 KaOBaHMs ABSETCS OOpalleHHe 3asBHTENS C XKanoOoi. XKanobsl noparoTcs
JASBHTE/ISIMU B MHCHMEHHOM (opMe [0 MouTe, MO dIEKTPOHHON MoyTe, Mo dbaxcy, npu
muarom npueme. OcHOBaHME IS Havajla MPOLELypbI nocynebroro (BHecyznebHOrO)
06KaNI0BAHNIS SBIAETCS PErMCTPALIMA XKano0sl.

127. XKanoba no/mKHA COAEPXKATh!

HaMMeHOBaHUE rocy1apCTBEHHOIO apxuBa, Ipe10CTaBIIAOIIETO
rocyapCTBEHHYIO yCIyry, GaMUIIUIo, HMs, OTYECTBO, CNeHHaInCTa rocyIapCTBEHHOIO
apxuBa pelleHHs ¥ AeHCTBHUs (6e3aelicTBHE) KOTOPBIX 00XKATyIOTCH;

haMuaMio, WMs, OTYECTBO (TOCHefHEee — TIpH HaJIM4YWK), CBEJEHUs O MecTe
KHTENbCTBA 3asBATENs, a Takke HOMep (HOMepa) KOHTAKTHOTO TeledoHa, ajpec
(anpeca) MeKTPOHHON MOYTHI (TIPH HAJIMYHU) U TIOYTOBBIH aJIpec, MO KOTOPBIM JOJKEH
OLITH HAIlpaBJeH OTBET 3asBUTENIO;

cenenuss 00 oOkamyeMblX — pelICHHAX H nedicrBusx  (Ge3peficTBAM,
rocyJapCTBEHHOTO apXHBa, JUPEKTOPa rocy1apCTBEHHOI0 apX1Ba;

NOBOJbI, HA OCHOBAHMM KOTOPBIX 3af4BUTENb HE COIJIACeH C PEUICHHEM ¥
neficTBueM (6eszeiicTBHEM) TOCYIapCTBEHHOrO apXuBa, AMPEKTOpa rocyaapCTBEHHOT(
apxuBa.

3asBUTENIeM MOIYT OBbITb NpPEACTaBJICHbI  JOKYMEHTHI (mpy  HAIUYMH,
NOATBEPKIAIOLIKE J0BO/IBI 3asBUTES, MO0 UX KOMHUA.

OtBeT Ha Kanody He JaeTcs B CHeAYIOUIHX ClTyqasX:

- ec/M B MHCHMEHHOM OOpalleHHH He yKasaHbl (aMuiaus 3asBHTels, HANpaBUBLICT
obpalieHue, WK OYTOBBIA aJpec, 10 KOTOpOMY AOJIKEH OBITh HATIPABJIEH OTBET;

- eCIM TEKCT MUCHMEHHOro oOpauleHHs He MOAJAeTCs MNPOYTCHHIO (0 yeM B TEYEHH
cemu [Hel O JHS perucTpanuy obpaleHus coob1aercs rpaXaHuHy, HalpaBUBLICM
oGpalienue, eciii ero GaMuIus | MOYTOBBIH a/[peC MOAAAIOTCA NPOYTEHHUIO);

- ecJIM TEKCT NUCHMEHHOTo 0fpalieHusi He MO3BOJSIET ONPENeNUTh CYTh NPE/UIOKEHH
3asBIICHUS WK KanoOsl (0 4eM B TeYEHHE CeMH JHeH €O IHA perucTpaluH oOpalueH:
coobu1aeTcs rpax JaHUHY, HarpaBUBIIEMY obpalleHHe).

YnpasieHue, rocy1apCTBEHHbIE apXUBbl BIpaBe OCTABUTE 3asBreHne 6e3 0TBe
[0 CYLIECTBY B CllydasX:



- NONYYEeHHS MHCLMEHHOro OOpallleHus, B KOTOPOM COZEpXKaTcs HelleH3ypHble Jubo
ocKOpOHUTENIbHBIE  BBID@KEHWS,  Yrpo3bl  JKM3HHM, 3[I0POBBIO W HMYIIECTBY
JIOJDKHOCTHOIO JIMIA, a TAaKkKe WWIEHOB €ro ceMmbd. 3asBUTeNIO coobuiaercs o
HEJOIyCTUMOCTH 3710yI10TpebaeH s paBoM;

- €CJIM OTBET I10 CYLIECTBY MOCTABIEHHOro B 0OpallleHHH BOMpoca He MOXeT ObITh AaH
Ge3 pasrnameHuMss CBeJeHWH, COCTaBIAIOIIMX TOCYAAapCTBEHHYIO HIH  HHYIO
oxpaHsemylo  GenepanbHBIM  3aKOHOM  TaiHy. 3asBuTemo  coobuiaercs 0
HEBO3MOYKHOCTH JaTh OTBET 0 CYLIECTBY [1OCTABIEHHOI'O B HEM BOIMpOCa B CBA3H C
HEJIONYCTHMOCTBIO pa3rilallleHus yKa3aHHBIX CBEACHUH,

B ciyuae, eciiv B NUCbMEHHOM OOpallleHHM 3asBUTENS COAEPKHUTCS BOINPOC, HA
KOTODBIM eMy HEOJHOKPATHO AaBalUCh MUCbMEHHBIE OTBETHI [0 CYIUECTBY B CBA3M C
paHee HanpaBiseMbiMM OOpALLEHHUsMM, W TPU 3TOM B OOpallleHHH He MPUBOISATCH
HOBbIE /0BOJABI MM OBCTOATENLCTBA, JUPEKTOP MHOTOQYHKIHOHANBHOIO LEHTPa,
JI0JKHOCTHOE JTHLO AUG0 YIIOJIHOMOYEHHOe Ha TO JIMIO BIIPaBe NPHHATH pelleHHe O
6e30CHOBATENBLHOCTH  ouepesHOro o0palleHUs M MPEeKpallleHWW TNeperucku ¢
rpaKIaHMHOM 10 JJAHHOMY BOIIPOCY IIPH YCIOBHH, YTO yKasaHHOe oOpallleHne 1 paHee
HanpasjisieMble oOpalleHys HAMPABISUINCH B OJMH M TOT K€ roCyNapCTBEHHBIH OpraH
WM OZHOMY M TOMY K€ JO/DKHOCTHOMY iHLy. O JaHHOM pEeLICHHH YyBEAOMISETCH
3asBUTEb.

O6parnenue, B KoTopoM obxaiyercst cye6HOe pelieHHe, B Te4eHHe CeMU JQHEeH co
[HS pErucTpalM¥ BO3BpAllaeTcs Tpa¥KIaHMHY, HarnpaBuBLieMy oOpaiueHne, ¢
pa3bACHEHHEM MOps/IKa 00KaJoBaHUs JAHHOTO CyIeGHOrO peleH s,

B ciyuae ecnau IPUYMHBI, IO KOTOPHIM OTBET M0 CYIIECTBY MOCTAaBICHHBIX B
ofpallleHuyd BOMPOCOB He MOr ObITh JaH, B TocnenyiouieM ObUIM YCTPaHEHBI,
FpAKIAHMH BIOpaBe BHOBb HanpaBuTh oOpallleHWe B OpraH NpeoCTaBAIOLIKUH
FOCYIAPCTBEHHYIO YCIYTY, MO0 BBILLECTOSIEMY JOKHOCTHOMY JIHLLY.

34. Cpoxu paccMOTpeHHs KaI00bI

128. JKasoba, mOCTYNMBIUAS B TOCYJApCTBEHHbIE apXMBBI, IOMJIEKHT
PACCMOTPEHUIO  JIOJUKHOCTHBIMH  JIMIIAMH, HAZ[EJCHHBIMH  TIOJHOMOHYMAMH IO
PACCMOTPEHHUIO a0, B TedeHne 15 pabouux aHeH co AHs ee perucTpalni, a B ciayyae
00KanoBaHUs OTKA3a TOCYAapCTBEHHBIX apXHBOB, JUPEKTOPOB TIOCYAApCTBEHHBIX
apX¥BOB B MpHeMe JOKYMEHTOB Y 3asBUTe/d, NMOO B HCIPABICHHH JONYIIEHHbLIX
onevyaTtok ¥ omubOK WK B ciydae o0)kaJloBaHMs HApyIUEHHs YCTaHOBJIEHHOIO CpOKa
TAKUX UCIIPABJIEHUH — B TEYCHHE IATH pabo4uX JHEH CO IHA e€ PEeruCTpalyH.

35. PesyanTaT paccMOTpeHHs Kaa100b]

129. Io pesynpTaTaM paccMOTPeHHUs Kajno0bl MPHHUMACTCS OJHO U3 CIIEAYIOIINX
PELLIeHUH:

- ’anoba y/I0BJIETBOPSETCS, B TOM YHCIe B (pOpMe OTMEHBI IIPHHATOrO peLICHHM,
MCTIpAaBIeHHUs JIONYIUEHHBIX ONeYaToK M OwWHMOOK B BbIJAHHBIX B pesyibpTaTe
MpeflOCTaBIEHHs] TOCYJApCTBEHHOH YCIyrd JOKyMEHTaX, BO3BpaTa 3asBHUTEIIO
JICHEXKHBIX CPENCTB, B3UMAHME KOTOPbIX He MPeAyCMOTPEHO HOPMaTHBHAIMH
npasoBbiMy aktamu Poccuiickoil denepanuy, a TakKe B HHBIX dbopmax;

- B YJIOBJICTBOPEHHUH KaJI00bI OTKa3bIBACTCH.



36. llopsinok nHpopmMHPOBAHHSI 3asiBHTE/ISI O pe3yJibTaTax
paccMOTpeHHd Kan00

130.  He no3anee nus, cneayrollero 3a JHeM NPUHSATHS PeLIEeHHs, 3asBUTEIIO B
MHCbMEHHOH (OpMe M IO XKeJaHHIO 3asBUTENsl B NIEKTPOHHOH (opMme Hanpapisercs

MOTHBUPOBAHHBIH OTBET O Pe3yJIbTaTax PaCCMOTPEHUs XKajlo0bl.

B cnyvyae npusHanus kanobbl nojuiexalied yHOBJAETBOPEHHIO B OTBETE
3asBUTENIO faeTcs HHQopMauus O AeHCTBHSIX, OCYLUECTBASEMbIX roCyIapCTBEHHBIMU
apXMBaMH, B LeJsIX He3aMeJIMTe]bHOI0 YCTPAHEHHUS BBISIBJIIGHHBIX HapyIIEHWH Ipu
OKa3aHWK rocy1apCTBEHHOH YCIyTH, a TaKKe NPUHOCATCS U3BHMHEHMS 34 JOCTABJIEHHbIE
HeynoOcTBa, M yKkaspiBaeTcsl MHGpoOpMalUMs O JaJlbHEHIUMX ACHCTBUAX, KOTOpEIE
Heo0XO0IMMO COBEPIIHTD 3asBUTEIIO B LIEJIAX NOTy4eHUs rocy1apCTBEHHOM yClmyru.

B cinyuae npusHaHHs KanoObl He IOJIEXALUEH YAOBJIETBOPEHHIO B OTBETE
3asBUTENIO JAlOTCs apryMeHTUPOBaHHbIe pa3bsICHEHWs O IIpUYMHAX [PHHATOrO
pellieHus, a TakKe HHGOpMaIMs 0 Nopsiike 00XKaTOBaHUS NPUHATOrO PeLLEHHS.

B ciyuae ycTaHOBJIEHMS B XOJ€ WJIM M0 pe3yibTaTaM PacCMOTPEHUA KajnoObl
MPU3HAKOB COCTaBa AaAMUHUCTPATUBHOIO TNpaBOHApyLUEHHs MWIIM [PECTYIUICHHS
JOJKHOCTHOE  JIMIO, HAJENIeHHOE [OJHOMOYMSIMKM II0 PAacCMOTPEHHIO Xkajod,
He3aMeUIUTENIbHO HaNpaBisioT HMEIOIMecs MaTepralibl B OpraHsl MPOKypaTyphl.

37. Mopsiaok 00ka0BAHNS pelleHns Mo kanobde

131. 3asBuTens uMeeT INpaBo ofxamoBaTh pelleHHe 10 kanobe B
BBILIECTOSIIYIO OpraHU3aLMio 1 (Mn) B cy1eOHOM MOPSIKE.

38. IIpaso 3asiBHTE I HA MOJYYeHHe HH(POPMAUHH H JOKYMEHTOB,
HeoOX0AUMBIX /1715t 000CHOBAHHS H PACCMOTPEHHS 7KaJ100bI

132, 3asBuTeNb UMEET NPABO HA:

- O3HAaKOMJIEHME C JOKyMeHTaMH W MaTepuajsaMu, HeoOXOAUMBIMH Ui
060CHOBAHUS M PAaCCMOTpeHHs XKajo0bl, €C/ld 9TO He 3aTparuBaeT Ipapa, cBOGOJBI U
3aKOHHbIE HHTEPECHl APYrUX JIMI M €C/IM B YKa3aHHBIX JOKYMEHTax M Marepuaiax He
COJlePIKATCSL CBEJNECHMS, COCTABISIOLIME [OCYNApPCTBEHHYIO HIIM HHYIO OXpaHAeMYIo
3aKOHOM TaliHy;

- nonydyenve MH(GOPMALMK ¥ JOKYMEHTOB, HEOOXOAHMMBIX AJisi OOOCHOBaHHS M
paccMOTPEHHUs Kano0bl.

39. [MopsiIOK 03HAKOMJICHHSI 3aBHTE/IsI ¢ JOKYMEHTAMH H MaTepHaJlaMH,
KACAIOLIMMHCS PACCMOTPeHHs 00palleHus, ec/iu 9TO He 3aTparuBaer
npasa, cBo0ObI H 3aKOHHbIE HHTEPEChI APYTHX JHU H €CIH B
YKa3aHHBIX JOKYMEHTAaX H MaTepHa/jax He CoAepsRaTcs CBeJAeHHsl,
COCTABJISIIOUIHE FOCYAAaPCTBEHHY O HJIH HHYIO OXpaHsieMy10
(erepanbHbLIM 3AKOHOM TAHHY

133.  O3HakomIleHHE C JIOKYMEHTaMU M MaTepHaiamMu, KacatolMMHCs



paccMoTpenus oOpallleHus], OCYIIECTBISETCS Ha OCHOBAHMM MUCHMEHHOIO 3asBJICHHUS
nuua, o6paTUBLIErocs B rocyIapCTBEHHbIE APXUBBI C KaN060H UM YIONTHOMOYEHHOTO
UM M@ ©  IPHIOKEHHEM [IOKYMEHTOB, MOATBEPXKAAIOUIMX [MOJHOMOYHUS Ha
O3HAKOMIIEHHE C JOKYMEHTaMHu,

134, JlomxHOCTHOE JIULO, HAJIeIEHHOE COOTBETCTBYIOMIMMHU MOJTHOMOYUMSIMH,
B [I€Hb MOCTYIUICHHSA 3asBleHus (¢ JOKyMeHTaMn) 00 O3HaKOMJIEHHH C MaTepHaJIaMH,
HeOOXOMMMbIMU 711 0BOCHOBAHMS W PACCMOTPEHHS XKanoObl PErHCTPHPYET AaHHOE
3ajBleHME  (C  JOKYMEHTaMH), I0Clie 4ero, B TOT JK€ JIeHb, [epeaaeT
3aperUCTPUPOBAHHOE 3asiBJICHHE YIIOJHOMOYEHHBIM JIHLAM MOCYAapCTBEHHBIX apXHBOB.

135, YnonnoMoueHHOE JIMLIO B CPOK, He NPEeBbILAOIIHE 0HOro paboyero
AHS,  CIEAYIOWIEro 3a JIHEM perucTpaudu  3asBieHus (¢ JOKyMmeHTaMu) 06
O3HAKOMJICHHH ¢ MarepuajiaMH, HeoOXOAMMBIMH s OOOCHOBAaHUS M PAaCCMOTPEHMS
KanoObl Ha3HAa4aeT JeHb W BpeMs O3HAKOMIEHHMs C MaTepuanaMu, HeoOXONHUMBIMU s
000CHOBaHHUS M PACCMOTPEHHs XKaNo0bl, 0 YeM 3asABUTENIO coobmaercs (YCTHO HIH
[IHCbMEHHO 10 BbIOOpPY 3asBUTENIS) B T€YEHHE OJHOro pabodero QHs, CIEAYIOLIETO 3a
AHEM TNPHUHATHS pPEIIeHHs O Ha3HAa4YeHUM JHS M BPEMEHH O3HAKOMIIEHUS C
MaTepuaiaMu, HeoOXOAMMBIMH /71 000CHOBAHHS H PACCMOTPEHHMS JKaNO0BI.

136. JlokyMeHTB! ¥ MaTepHallsl, KacaloLUMUCS PACCMOTPeHUs 00pameHns
3a8BUTENS, TIPENOCTABIAIOTCA €My JUIl  O3HAKOMJIEHHS  HEIOCPEICTBEHHO B
Ha3Ha4YeHHbIN J€Hb U BpeMs.

40. CnocoOb1 HHGOPMHPOBAHHS 3asiBHTE/IEH 0 NOPs/IKe MOAa4H
H paccMOTpPeHHS Haa00bl

137. Hudopmanus o nopaake noaadyu d pacCMOTPEHHS KanoObl pasMelaeTcs
B MH(OPMALIMOHHO-TEJIEKOMMYHHKAUHOHHOM ceTH « MHTepHeT» Ha caiftax, Ha EITIV, a
TAKXKe MOXKeT ObITh COOOIIEHa 3aBUTENIO CIEUAIMCTAMH FOCYAAPCTBEHHBIX APXUBOB
NpU  JHYHOM KOHTAaKTe, C HCIIOJNB30BAHMEM IOYTOBOH, Tene(OHHOH CBs3H,
IIOCPENICTBOM 3JIEKTPOHHOM MOYTHI.



[Mpunoxenne Ne |

K aJIMMUHHMCTPATHBHOMY perjlaMeHTy
Mpe0CTaBIeHUs FOCY IapCTBEHHOM
yenyru «McrnonHenue 3anpocos
rpaxknad Poccuiickoit Menepanuu
NOJBEAOMCTBEHHBIMHU
yupexaerusimu ynpasienus 3AIC u
apxuBoB Jluneukoii obnactu»

AHKETA-3ASIBJIEHUE

U TIOJIYYEHUS apXMBHOMN CITPABKH, apXUBHON BBIMHCKH, HHOOPMAIIMOHHOIO MHChMA HITH KOITHA
APXHUBHOTO JOKYMEHTA IO JOKYMEHTaM

{VRAILIBACTCH HAHMCHOBANRHE [OCYAAPCTBEHHOTD apXHBa)

Pavuas, UM, OTHECTRO, JaTa ¥

MECTO PORIACHHN JHUA, O KOTOPOM

JANpaluBaCTCH apxuBHan CripaBra

DaMiuIns, HMA, OTHECTBO AMLA,

JENPELTHBUOUIEIC apXHBHYIO

CHPaBKy, H OTHOLICHNE K ANLY, O

KOTOPOM 3anpaliiBagTcd clpasra

(S‘L’lﬂ AHL, 3anpatuuBaioiux

HHOOPMALMIO O APYTHX THUAX)

Anpec u Ne reaedoRa 3aaBHTEN;

aapec ‘).ﬂCK'l"QOi’!HOﬂ HOYTHE TPH

HAAHUHK | 10 l'iﬂO@XOiﬂ‘iMGCTH;

COPHA, HOMED 1 JaTa BeLlakn

nacnopTal

Kvna u aas vakoit uean

JANPRIIHBACTCR apXUBHAf CIPIBKA

{40pec, N0 KOTOPOMY BRICHIIACTCH

CIIpaRKa)
() sien 3aNpAMBAETCA apXHBHAs Tounoe HaIBaHHE MECTA Jomknocets, | Hawano paGortsl, | Koueu pabotel,
CAPARKA (O TPYAOBOM CTANKE. O paborst, yuelnl, eyl Bpems 3BaHUe yuebut yuebs
sapoaare, o0 00paIoBaHuK, 0 paoThl, AaTa HArpaKASHNS (ros, mecail, (roa, mMecsu,
narpakaenun, yiebe n ap.) YHC0) YHLIO)
{(nara} {noANKCE 3aRBHTENN)

B coorseteTBHM ¢ TpeGoaHuavu cT. 9 Meaepanbhoro 3akona ot 27.07.2006 Ne 152-@3 «O nepcoHaibHLIX JaHHBIXY Jai0
cornacue Ha oBpaloTKy M MCTMONb3OBAHHE MOWX NEPCOHAABHBIX IAHHBIX, CONCPKAWMXCA B HACTOALUEM 3IAABNCHUH W B
NPeAOCTABICHHBIX MHON ZOKYMEHTAX.

{rata) {NOAMICE 3aABKTEA)
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